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CI'itoA

YTBEPXIAIO
f.tlilpgpngop 110 yueOHol paboTe

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

JlucruruimHa Hcnonb3oBanne HHPOPMAIIMOHHBIX CUCTEM U TEXHOJIOTHH B IIOATOTOBKE
Hay49HOU PabOTHI

Kadenpa Kadenpa nadopmarmonHoro mpasa 1 nupoBbIX TEXHOJIOTHIA

I'oxg nabopa 2025

Hanpasnenue noarorosku (crenuanbHocTh) 40.05.04 CyneOHas U IpoKypopcekas IeaTelbHOCTh

KOO HANpagieHus (CneyuairbHOCm), NOIHOe HAUMEHOBAHUE

Hamnpasnennocts (poduiib moAroToBky/criennanu3aims) [Ipokypopekas AesTeabHOCTh

Kamudukanus: FOpucr

NnoJIHOe HauMeHoeaHue

dopma 00y4ueHHS: OYHAas, 3a09HAs

OYHAA, 3Ad04YHas, OYHO-3A04YHAA ())KLB’amb moJybKo me, Komopblepeaﬂua’yiomc;z)

[TporpaMma akTyanu3upoBaHa Ha 3aceaHUK Kadeaphl: MPOTOKOIT No oT 20 r.
[TporpaMma akTyanu3upoBaHa Ha 3aceaHUU Kadeaphl: MPOTOKOI Ne oT 20 r.
[TporpaMma akTyanu3upoBaHa Ha 3aceAaHUH Kaeaphl: MPOTOKOT Ne oT 20 r.
Caenenust 0 pa3paboTUHKax:

JlOMKHOCTD,

0)5(0)

Kadenpa
y4yeHasl CTeNeHb, 3BaHHe

CoxkounoBa TatessHa HukoiraeBHa

Kadenpa naopManmoHHOTO 1IpaBa u
I (POBBIX TEXHOJIOTHH

JIOIIEHT (K/H, JTOIICHT)

COI'TTACOBAHO

COI''TACOBAHO

3aBenyrouuii kadeapoil nHpopMaOHHOTO
npaBa U HU(POBBIX TEXHOJIOTUI

W.o0. HayanpHUKa OTAETa KOHTPOJIS
KauecTBa 00pa30BaHUs

C.E. Yauuos
DUO

« 12 » maxa 2025 r.

B. A. Hescosa
QUO

« 20 » nroHxa 2025 1.

OJIOBPEHO

Y4yeOHO-METOANYECKHUM COBETOM

oT « 24 » nrousa 2025 r.,
poTokoJT Nel2
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1. IEJIM U 3AJJAYHU OCBOEHMUSA JUCIIUITJIMHBI

Llesu ocBoeHus AUCUMILIMHBI: (OPMUPOBaHKE Y OOYUYaAIOLIUXCS 3HAHUM, YMEHUIl 1 HABBIKOB B
o0lacTH TIOMCKa MpaBOBOW HHGpOpMAMU U OQPOPMIICHHH IOPUIMYECKHUX W HAYYHBIX
JIOKYMEHTOB.

3agaun oCBOEHHMS TUCIHUILINHBI:

oOydeHHe MeToJaM W CpEeACTBaM IMOMCKAa HH(OpPMAIUH, HEOOXOTUMOW IS pPEIICHHS
Npo)eCCHOHANIBHBIX 33Jlad, B Pa3JIMYHBIX MCTOYHUKAX IPAaBOBOM HWH(OpMaIUu, BKIHOYAs
MpaBoOBbIE MH()OPMAIIMOHHBIC CHCTEMBI;()OPMUPOBAHNE Y OOYJAIOIIMXCSI HABBIKOB TOJTOTOBKHU
OJIHO CTPaHUYHBIX W MHOTOCTPAHMYHBIX JIOKYMEHTOB JUIsi 0Opa3oBaTelbHOM, HAydyHOU U
npodecCHOHATBLHOM JIESATCILHOCTH, c HCITIOIb30BaHUEM AKTyaJIbHBIX U(POBBIX
TEXHOJIOTH;()OPMUPOBAHKE HABBIKOB MPUMEHEHUS WHOOPMAIMOHHO TEXHOJOTUH  JIA
MOATrOTOBKH IPE3EHTALIHIA.

2. MECTO JUCHUILIUHBLI B CTPYKTYPE OFPA3OBATEJBLHOM ITPOI'PAMMBI

Hucunmumna «Vcmonb3oBanne WHOOPMAIIMOHHBIX CHCTEM M TEXHOJOTHHA B IMOJATOTOBKE
Hay4YHOHl paboThl» OTHOCUTCS K 4YacTH Yy4yeOHOro IuiaHa, (opMuUpyeMoil ydacTHUKaMHU
00pa30BaTebHBIX OTHOIIEHUHN (3JIEKTUBHbIE IUCHUIUIMHBI)

W3ydyeHue MAaHHON IUCHUIUIMHBI Oa3upyeTcs Ha 3HAHUAX, YMEHHSIX U HaBBIKAaX,
MOJIYYCHHBIX TIPU U3YUYCHHUH CJICIYIONIUX JTUCIHUIUIAH:

e HudbopmannoHHbIE TEXHOIOTUU B TPO(HECCHOHATLHOM e TEIBHOCTH.

OcCHOBHBIE TOJIOKEHUS JUCHUIUIMHBI MOTYT OBITh HCIOJb30BaHbl B JajbHEHIIEM MpH
M3YYEHUU CICAYIOIINX AUCIUIUINH:

e KpumuHanucruka.

e UudopmanvoHHbIEe TEXHONOTMM M HHQOpPMAIMOHHAs O0€30IacHOCTh B  OpraHax

HIPOKYpaTyphl
3. KOMIETEHLIUU OBYYAIOUIETI'OCs, ®OPMUPYEMBIE B PE3YJIBTATE
OCBOEHMUSA IUCHUIIJINHBI

Ne | Kop mo Kon u nanmenosanne IIpnodperaemsble 3HAHUS,
/o ®roc KOMHeTeH[II/lﬂ HHAUKATOPA JOCTUKCHUSA yMeHHsl, HABLIKH
KOMIICTCHIIUH
1 | OIIK- | CnocoGeH moHUMATh OIIK-10.1 [Tonumaer | 3names:

10 MPUHLIMIIBI paOOTHI MIPUHLIMIIBI pabOThI OCHOBHBIE  TIOHATHI U
COBPEMEHHBIX COBPEMEHHBIX MHCTPYMEHTapHUil
MH(OPMaLMOHHBIX MH(OPMALIMOHHBIX MH(}OPMALIMOHHBIX
TEXHOJIOTUH U TEXHOJIOTUH TEXHOJIOT U, METO/bI
ucnonb3zoBath ux st | OIIK-10.2 Oco3naer moucka, cbopa, o6paboTKu
peleHus 3a1ad B3alMOCBS3b UHpOpMaLIUU
npodeccuoHanbHOM MIPUHLMIIOB PaOOThI Ymems:

JESATEIIBHOCTH COBPEMEHHBIX CO3/1aBaTh JIOKYMEHTBI
MH(OPMALIMOHHBIX paznuyHoro  oOvémMa U
TEXHOJIOTUH 1 CTPYKTYpBbI yueOHoro,
BO3MOXXHOCTH HX Hay4HOTO u
IIPUMEHEHMUS IIPU poeCCHOHATBLHOTO
pelIeHny 3a1a4 Ha3HAauYeHUS, CO03/1aBaTh
npogeccuoHaIbHON MIPE3EHTALUH.
eATeIIbHOCTH Bnaoems:
OIIK-10.3 [IpuMeHsier | HaBBIKAMH MOATOTOBKUA U
nH(OpMaIOHHBIE oQOpMIIEHHS ~ TEKCTOBBIX
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TEXHOJIOTMH B LIEJSIX JIOKYMEHTOB pasHoro
MH(OPMALIMOHHOTO o0beMa U  Ha3HAYCHUS;
COIIPOBOXKACHHUS HaBbIKaMU MOATOTOBKU
npodecCuoHAITBHON Mpe3eHTalUI JUIst
JESTEIbHOCTH COIIPOBOXKACHMUS

MyOIMYHBIX BBICTYIIEHUH B
Hay4HOU u
npodeccuoHaTbHON
JIESITEIbHOCTH

OIIK- | CnocoGeH mosry4arhb OIIK-9.1 Onpenensier | 3nams:

9 IOPUANYECKU IIPaBOBbIE OCHOBBI B OCHOBHBIE HUCTOYHUKH
3HAYUMYIO cthepe obecrieueHus npaBoBOW uWH(MOpMAIUU B
UHPOpPMALIUIO U3 MH(POPMAIIMOHHOH cetu MHTepHeT, BKiIIOUas
pa3IMYHbIX 0e30MMacHOCTH; IPaBOBbIE 6a3bl
MCTOYHUKOB, BKJIIOYasl | UCTOYHUKHU, BKIIIOYAs JTaHHBIX;00J1aCTh
paBoOBbIE 0a3bl MpaBoOBbIE Oa3bl NpPUMEHEHUs OCHOBHBIX
JaHHBIX, pelIaTh JaHHBIX, cojiepKalue | pecypcoB cetu VHTEpHET, B
3a1a4n IOPUINYECKH npodecCuoHaIbHOM
poheccuoHaIbHOM 3HAYUMYIO NESITENIbHOCTH;
JESITEIbHOCTH C uH(bopMaInIo Ymems:

IPUMEHEHUEM OIIK-9.2 BECTH IIOMCK U COXPAHATH
UH(GOPMaIMOHHO- Opuentupyercs B IpaBoByl0  MHGOPMAIUIO
KOMMYHHKAIIMOHHBIX | HHPOPMALMOHHOM BKJIOYasi MpaBOBbIE 0a3bl
TEXHOJIOTHIl C yUeTOM | IPOCTPAHCTBE; JAaHHBIX, MPUMEHSTh
TpeOoBaHUI MIPUMEHSIET UH(POPMALIMOHHO-
uH(MOPMaLOHHON nH(OpMaLIMOHHBIE KOMMYHHKAITMOHHBIX
0€e30MacHOCTH TEXHOJIOTHH, TEXHOJOTHMM ¢ ydyeToMm

COBpEMEHHBIE TpeOoBaHMit

uudpoBbie ycTpoiicTBa | MH(OPMALOHHON

U TIATPOPMBI JUIS 0e30macHOCTH

pelieHus KOHKPETHBIX | Braoemu:

3a1a4 HaBBIKAMU MOWCKa

npodeccroHanbHOI npaBoBo  MH(pOpManuu,

JESTEIIBHOCTH, BKJIIOYas IpaBOBble 0a3bl

MPOBOJUT CTATHYECKUN

JaHHBIX ,HaBBIKaMHU

aHanu3 uHQopMaIu PUMEHEHUS
OIIK-9.3 Paboraer ¢ WH(POPMaIIMOHHO-
nH(OPMALIMOHHBIMU KOMMYHUKAIIMOHHBIX
00BEKTaMH U CETHIO TEXHOJOTHMH ¢  yd4eToMm
HNurtepHer i TpeGoBaHUI
peuenus nH(}OpMaLIMOHHON
poeCCHOHATBHBIX 0e30macHOCTH
3a/1a4 ¢ y4eTOM
TpeboBaHUI
nH(OpMaLOHHON
6e301macHOCTH
4. ObIAA TPYAOEMKOCTH JUCHUIIJINHBI
4.1. O0beM QTUCHUIIMHBI B 3a4eTHBIX eqnnunax (Bcero) 2 3ET
4.2. O6beM TMCHUIIMHBI 0 BHAM Y4e0H0ii padoThl (B Yacax)
KonnyectBo yacoB (popma oOyueHus: OuHasg )

Buj yueOHoit padoThI

Bcero mo miany

B 1.4. o cemecTpam
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4

KoHTakTHas paboTa 00yJaronuxcs ¢ 44 44

[IPENOJABATENIEM B COOTBETCTBUU € YII

(ayTuTOpHBIE 3aHSTHS)

Jlexumn 16 16

CeMUHApCKUE 3aHATHUS 28 28

BaHsaTus B popmMe IpaKTUISCKOM 22 22

MOJITOTOBKH

CamocrosiTenpHas padbora 28 28

Bu bl npoMeKyTOUHOHN aTTecTalluu 3auer 3auer

Bcero 4acos nmo JucHMIIMHE 12 72

KommaectBo yacos (hopma 00ydeHus: 3aouHas )

Buna yueOHoii padoTnl

B 1.4. no cemecTpam

Bcero no niiany

5
KonTakTHas pabota oOydaromuxcs ¢ 10 10
[IPENOJABATENIEM B COOTBETCTBUU € Y1
(ayauTOpHBIE 3aHATHS)
Jlekmun 4 4
CeMHUHApCKHUE 3aHSATHUS 6 6
3ansTus B popme npakTUIecKon 6 6
MO/ITOTOBKH
CamocTtosTenbHas paboTa 58 58
KoHTpOIIb 4 4
Bu bl IPOMEXYTOYHON aTTeCTalluu 3auer
Bcero 4acoB nmo JucHMIIMHE 12 72

IIpumeyanue:

O0beM MpakTUYECKON MMOATOTOBKH MPU MPOBEACHUN YUE€OHBIX 3aHATUN B paMKaX yueOHBIX
JUCHMIUIMH (MOAyNel), CBA3aHHBIX C Oyaymied mNpodeccHOHaTbHON JeATeNbHOCTBIO, Kak
MIPaBUIIO, TOJIKEH cOCTaBiIATh He MeHee 10 % oT Bcero o6beMa KOHTaKTHOU paboThl.

5. CTPYKTYPA YUEBHOM JUCIUILIUHBI. PACIIPEJEJEHUE YACOB 110
TEMAM Y BUJIAM YYEBEHOM PABOTHI

5.1. ®opma o0yuenuss Ounas

Bupl yueOHbIX 3aHATHI
KonrtakTHas paboTta oOydarommxcs ¢ Dopma
MpernoiaBaTeiemM p Kon
Obuee (ayuTOpHBIE 3aHATHS) KoHTpOIA / MHIMKATOpa
HasBanue Y CamocTo-HauMEHOBa P
KOJI-BO 3aHATHUA B JIOCTHKEHUS
pasziesnoB U TeM ATENbHAsI|  HHE
4acoB ¢bopme KOMIIe-
Cemu- paboTa |OLEHOYHOT
Bcero [JIexuun MPAKTH- TEHIHN
HaphbI . 0 cpencTBa
YeCKOM
MIOJITOTOBKH
1. ITouck teopernye | OITK-9.1;
MpaBOBOI U CKHUH OIIK-9.2;
HAYIHOI 20 14 6 8 6 6 orpoc, OIIK-9.3
uHpOopMaluy B BBINOJIHEH
Pa3IMIHBIX ne
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THIIaX MPaKTUIeC
HCTOYHUKOB B KUX
cetu MHTEpHET 3aaHUI
Bompockl k| OITK-10.1;
3ayery, | OIIK-10.2;
teopernue | OITK-10.3
2. I[TogroroBka CKH
mobopwmrenue | 5q | g 6 12 10 12 onpoc,
Hay4YHOU BBITIOJIHCH
paboThI ue
MpaKkTUiec
KUX
3aJaHui
kpyrasiid | OIMK-10.1;
3. ITogroroBka CTOII, OIIK-10.2;
MyOIUKaIuil u 22 12 4 8 6 10 teopernue | OIIK-10.3
[pEe3eHTaAlN CKUH
ompoc
OIIK-10.1;
OIIK-10.2;
OIIK-10.3;
Bcero 72 44 16 28 22 28 3auer OIK-9.1:
OIIK-9.2;
OIIK-9.3
5.2. ®opma o0yuenus 3aounas
Buibl yueOHBIX 3aHATUI
KonTakTHas pabota oOydaromuxcs ¢ ®opma
MperoiaBaTeieM Kon
OO0mee (ayauTopHbIE 3aHATHUS) KOHTpOII / WHMKATOpa
Hazpanmne CaMocCTO-{HaUMEHORBA
KOJI-BO 3aHaTus B JTOCTHOKCHUS
pa3ziesoB U TEM SITCIbHAS HHE
4acoB dbopme KOMIIE-
Cemu- paboTa |OLEHOYHOT
Bceero |JIexknun MIPaKTH- TEHILINH
HapbI N 0 CpeacTBa
YEeCKOU
IIOJITOTOBKH
1. ITonck teopetnue | OITK-9.1;
MpaBOBOM 1 CKHI OIIK-9.2;
Hay4YHOU orpoc, OIIK-9.3
uH(pOpMaIUU B 20 4 5 5 5 16 BBITIOJIHEH
Pa3IMYHBIX ne
THUIIaX MpaKkTHIec
MCTOYHHUKOB B KHX
cetu MHTEpHET 3aJjaHUI
Bonpocs k| OITK-10.1,;
3auety, | OIIK-10.2;
2. ToarotosKa TeopeThye OIIK-10.3
1 oopMIIeHHE clan
. 28 4 2 2 2 24 orpoc,
HAy4YHOU
BBITNIOJIHEH
paboTHI
ne
MpaKkTH4IeC
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3aJIaHUN

kpyrasiid | OIMK-10.1;
3. ITogroroBka CTOIL, OIIK-10.2;
myoIuKaui u 20 2 0 0 2 18 teopernue | OIIK-10.3
[MpE3EHTALNI CKUH
OIpoc

OIIK-10.1;
OIIK-10.2;
OIIK-10.3;
OIIK-9.1;
OIIK-9.2;
OIIK-9.3

KoHTpoJb 4

OIIK-10.1;
OIIK-10.2;
OIIK-10.3;
OIIK-9.1;
OIIK-9.2;
OIIK-9.3

Bceero 68 10 0 0 6 58 3auer (4)

IIpumeyanue:

[Tpu opraHu3zanMyu yCKOPEHHOrO OOYy4eHHs 0 MHAMBUIYAIbHOMY Y4€OHOMY IUIAHY JJIs
00yJaromuxcsi, UIMEIOMIMX CpeaHee NMpodhecCHOHATFHOE WK BBICIIeEe 00pa30BaHUE PA3TUYHBIX
YPOBHEH, KOJMYECTBO 4acOB (QyIUTOpPHas KOHTAaKTHas paboTa), OTBEAECHHBIX IS HU3Y4YEHUS
y4eOHBIX AMCIUIUIMH COOTBETCTBYIOMIETO NPOQMISL OTPAKEHO B HHIUBHAYAJIHHOM y4eOHOM
wiane (a8 oOydaromierocs WIM TPYNNbl O0YYaromMXcs) € Yy4eToM OCOOEHHOCTeH U
00pa30BaTeNbHbIX NOTPEOHOCTEN KOHKPETHOTO 00Y4arOIIErocs.

KonnyecTBo yacoB (ayiuTopHast KOHTaKTHasi paboTa), OTBEICHHBIX JAJIS U3yYCHHs JaHHOM
y4eOHOM TUCIUIUTUHBI, TEeMATHUECKUH TUIaH AUCIUIUIMHBI [T 00yJaIOIUXCsl, UMEIOIINX CPpEIHEe
npodeccuoHaIbHOE MM BbICIIee 00pa30oBaHUE pa3IMYHBIX YPOBHEH C yueTOM 0cOOEHHOCTEeH U
00pa3oBaTeNbHBIX TMOTPEOHOCTEH KOHKPETHOTO OOYYarolerocss OMpeNessieTCss €KeroaHO
3aBeyolMM Kadeapoil m yTBep:kIaeTcs B Hayalle y4eOHOro roja Ha 3acellaHuM Kadeapsl
NPUJIOKEHNEM K TIPOTOKOJTY 3acelaHus KadeIpol.

6. COAEPXXAHUE JUCIUIIJINHbI

Tema 1. [louck npaBoBoii 1 Hay4YHOi MHGOPMALUH B PA3JIHYHBIX THIIAX HCTOYHUKOB
B ceTn UnTepHer

Jekuus:

Jlexuus 1:

1. Ctpykrypa npaBoBoi HH(OPMALINH.

2. OCHOBHBIE MICTOUYHUKHU MPABOBOM MH(DOPMAIUH.

3. IIpaBoBbIe pecypchl B cetu MHTEpHET.

Jlexuus 2:

1. CnpaBouno-nipaBoBsle cucteMbl. Haznauenne. CocraB. CBONCTBA.

2. Knaccudukanus CIIC no Tematuke.

3. Ouenka CIIC. OcnoBHBIE npenMyiecTBa KoMibroTepHbIx CIIC.

4. O630p ocHoBHbIX CIIC B Poccuiickoit denepanmu.

Jlexums 3:

1. CopaBouno-nipaBoBas cuctema KoncynbTanT [lmioc. OcHOBHBIE CBOMCTBa. ITarbl
IOPUANYECKO 00pabOTKH MPaBOBBIX TOKYMEHTOB B CUCTEME.

2. Cocras cucreM cemerictBa Koncynsrant Iltoc.

3. OcHoBuble 3Tarnbl padboTs! nosb3oBareis B CIIC Koncynprant [lntoc.
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4. CrpaBouHo-TIpaBoBbIe cucTembl. Haznauenue. Cocras. CBolcTBA.

5. Kimaccndukanus CIIC mo temaruke.

6. Onenka CIIC. OcHoBHbIe TpeumMylecTBa KoMmnbtoTepHbix CIIC.

7. O630p ocHoBHBIX CIIC B Poccuiickoit deaepanum.

8. CmpaBouno-nipaBoBasi cucrema Koucynbrant I[lmtoc. OcHOBHbIE CBOMCTBAa. Taribl
IOPUANYECKOI 00pabOTKH MPABOBBIX JOKYMEHTOB B CUCTEME.

9. Cocras cuctem cemeiictBa Koncynbrant ILmtoc.

10. OcHoBHbIe 3Tanbl padboTsl noas3oBarels B CIIC KoncynasranT [Ttoc.

Cemunapckoe 3anamue:

1. CaiiTel 1 mopTayibl OQUIUATILHON TOCyAapCcTBEHHOM BiacTu. OQuIManbHbBIA HHTEPHET
noptain npaBoBoit uHGpopmanuu. [Ipesunent PO. [IpaButensctBo PO. DenepansHoe codpanue
P®. MunucTepcTBO oCTULIMU. MUHUCTEPCTBO BHYTpEeHHMX Aei. CailThl BoicIUX cy10B PD. Cailt
I'enepanbHOM IpOKypaTypsl PO.

2. HWudopmanmonno-npaBoeie 0a3bl  nmaHHbIX. Caiitet  CIIC  «l'apant», CIIC
«Koncynprantllmoc», CIIC «Koapekc», CIIC «Pedepent», CIIC «Pacnm». Hexommepueckue
unrepHeT-Bepcuu CIIC «I"apant» u CIIC «KoHcynbTanT.

3. IlpaBoBbie CMMU B cetu Mnrepner. UnTepHet xypHansl «lIpaBo u xxusubp», «tfOpucr»,
«udopmanronnsie pecypesl Poccuny. M3narensckuit oM

4. Opuanueckue 610po U Gopymbl it FOPUCTOB. TeMaTUUECKUe CAThI IO MPaBY.

5. IIpaBoBsie pecypcsl B cetu unTepHeT. [log0op ampecoB caiiToB U UX coXpaHeHHe B (hopme
runepccbutok. CoxpaHenue HaiijieHHOW WH(pOpManuu B (opmaTe BeO-CTpaHUIA MOTHOCTHIO.
Coxpanenue (parmentoB HaipenHoil umHpopmanuu B I[Ipunoxkennn MS Word. Coxpanenue
tekcTa. CoxpaneHnue rpadudeckux n300pakeHUH.

6. OcHoBHbIe 3Tanbl padoTs! noib3oBaress B CIIC Koncynprantlloc.

7. TexHonoruu mnoucka JOKymMeHTOB. Ilowck mo u3BecTHbIM pekBu3uTamM B Kaprtouke
norcka. «bBICTpBIi» MoKCK Mo KIro4YeBbIM cioBaM. [Touck ¢ momoursio [IpaBoBoro Hasuraropa.
Tematnueckuii nouck no Knaccudukaropy. Ucnonb3oBanue [lyreBoaurenei.

8. Omepanuu co CIUCKOM TOKyMeHTOB. Co3aHME CHHUCKA JIOKYMEHTOB MO pe3yibTaTaM
noucka. IIpocmorp coucka ngokymeHTOB. CoOpTHpPOBKa CIHCKA. YTOYHEHHE CIHUCKa 10
pexkBusuTaM. CoxpaHeHHME CIHMCKA JOKYMEHTOB (Ha3BaHMM, Ha3BaHUN W TEKCTa, UCTOYHHUKOB
nyonukanuii). Co3gaHue nNOAO0OPOK JOKYMEHTOB B Mamkax mnojib3oBarens. IlocraHoBka
JIOKyMEHTOB Ha KOHTPOJIb

9. Onepanuu ¢ TeKcToM JoKyMeHTa. [IpocMoTp TekcTa, ornasienus, cnpaBku. CoznaHue u
IPOCMOTP 3aKJIaZOK B TeKcTe. [IoMCK Mo KITI0OUEeBBIM Cl10BaM. AHaIN3 IPSMBIX U OOpaTHBIX CBSI3€H.
CoxpaHeHue ¥ 1evatb JoKyMeHTa. Beiienenue gpparmentoB Tekcra. dxcrnopt MS Word.

10. Mcnonp3oBanue cepBucHbIX Bo3MoxkHOcTel CIIC KoncynpranTlIitoc. beicTpblit qoctyn
K kojekcaM. CrpaBoyHasi uUHpopmaius. ToIKOBbIH cloBapb.

11. Hekommepueckas unrepHer-sepcust Koncynprantllmtoc. loctyn k nHGOpMamoHHBIM
MaccHBaM.

Camocmoamenvnas padboma odyuarowuxca:

1. CaliTel OpraHoB TroCyJapCTBEHHOW BJAacCTU M YIpPaBJIEHMS, PETHOHAIbHBIX OpPraHOB
BJIACTH, MECTHOTO caMoyIpaBieHHs. CalTbl MEXIyHAPOIHBIX OpPraHU3alUil W Y4pEKICHUU.
YacTHble U TOCy1apCTBEHHbIE TTIOUCKOBBIE CUCTEMBI.

2. IlouckoBele karanoru. CrarucTHKa (TON-PEUTHHI) IOCEIAEMOCTH canToB. Merta
MOMCKOBBIE CICTEMBI.

3. Kpynsble otTpacieBble U TeMaTHYECKHE HCTOYHUKH B VIHTepHeTe: mopTaisl,
CHelHalIn3UpOBaHHbIE TIOUCKOBBIE CUCTEMBI, 0a3bl HaAyUHBIX MyOIMKaIUH.

4. ITouck 3apy0eKHBIX UCTOYHUKOB, TIEPEBO/I.

5. Pecypchl Hay4HbIX, 0OOpa30OBaTENbHBIX W JPYTrUX OpraHU3alUil U YUPEKICHHM.
DNEeKTPOHHBIE OUOTUOTEKH.

6. [lyreBoauTenu 1o npaBoBbIM pecypcam B ceTh MHTepHeT.

7. icropust pa3BUTHUS MPaBOBbIX 0a3 TaHHBIX B Poccun u 3a pydexom.
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8. 3apyOekHbIe MPaBOBbIC NH()OPMAIIMOHHBIC CUCTEMBI.

Konumponwsnusie gonpocwi:

1. PackpoiiTe noHATHE CTPYKTYPHI IPABOBOM HH(POPMAIIH.

2. HazoBuTe OCHOBHBIE BUJIbI HOPMATHUBHBIX MPABOBBIX aKTOB.

3. Ha3zoBuTe BUIbI HOpMATUBHBIX NPaBOBBIX akToB [Ipesunenta PO, [IpaBurenscrea PO.

4. Ilepeuncaute BUbl HOPMATUBHBIX IIPABOBBIX AKTOB MUHUCTEPCTB U BEIOMCTB.

5. Ilepeuncinute OCHOBHBIEC THITHI HCTOYHHKOB ITPABOBOW MH(pOPMALINH.

6. HazoBute odurmanpHbie caliThl roCy1apcTBEHHON BiacTu PO.

7. HazoBure nH()OpPMAIIMOHHO-TIPABOBEIE 0a3bl TAHHBIX, UMEIOIIHE O(QUIIMATBHBIC CAalTHI B
Nurtepuer.

8. Ilepeuncnute usBectHole Bam npaBoBsie CMU, pa3MmelieHHbIE B CETH UHTEPHET.

9. Ilepeunciute n3BecTHBIC BaM TeMaTH4yeckue CalThl U TOPTaJIbI 11O MIPaBY.

10. IIpuBenuTe npumep MpaBo3alIUTHOTO CANTA.

11. HazoBute anpec oduimanpHOro caiita nmpaBoBoi nadopmaiuu PO.

12. Ha xaxom noprasue MoxHO HaiiTh CBox 3akoHOB Poccuiickoit umnepun?

13. Ha xakom moprame MOXHO BOCIOJB30BaThCS HMHTETPUPOBAHHBIM OaHKOM
«3akoHoaTenbeTBO Poccumn»?

14. Kakue Buapl nHGOpMAIIMK CUCTEMATU3UPYIOTCS B MHPopMaronHbix Maccuax CIIC?

15. Kakre ocHOBHbIE BH/IbI TIOMCKA PEaIN30BaHbl B CIPABOYHO-IIPABOBLIX cUcTEMax?

16. Peanuzyercs 11 B CIIC peTpocnieKTUBHBINM TOUCK?

17. Kakue cBsi3u Mexay A0KyMeHTamu peain3oBanbl B CIIC?

18. ITouemy unpopmannonusii maccuB CIIC KoncynbranTlIlnioc Ha3biBaeTCsi €IUHBIM
UH(POPMALMOHHBIM MAaCCHBOM?

19. Packpoiite ctpykTypy enunoro uHpopmannonsoro maccusa CIIC KoncynsrantlLitoc.

20. ITepeuncnure paznens! u nHpopmarmonnsie 6anku CIIC Koncynsrantlmtoc.

21. Kakue Bunpl noucka peanuzobanbl B CIIC KoncynpranTllnroc?

22. Ilo kakum pexBusutam Bo3moxeH nouck B CIIC Koncynbrantllmtoc?

23. Packpoiite MexaHu3M noucka no [IpaBoBoMmy HaBuraropy.

24. Packpoiite ocodennoctu boictporo noucka B CIIC Koncynsrantllnroc.

25. Bo3mosxken nu tematudeckuid mouck B CIIC Koncynprantllnroc?

26. Kak OpICTpO HAMTH KaKOH-TO KOJEKC?

27. Kak OCTpOUTH CIIUCOK JOKYMEHTOB I10 pe3yJIbTaTaM IOMCKa?

28. Kak oTcopTupOBaTh CIHCOK MO IOpUIndecKkoi cuie nokymenToB? [1o mare npunsatus?

29. BO3MOXXHO JI1 YTOYHHUTH CIIHCOK JOKYMEHTOB IO KakMM-TO pekBuzutam? Kak 310
BBITIOJIHUTH?

30. Kak coxpaHUTh CIIMCOK TIOKyMEHTOB 1eTuKoM? ToIbKo BEIOpaHHBIE 3JIEMEHTHI CIIUCKA?

31. Kak coxpaHuTbh TOJIbKO Ha3BaHUS JOKYMEHTOB criicka? Ha3BaHue u TekcT foKymeHTa?

32. Yro Takoe penakuus J0KyMeHTa? BO3MOXHO 1M MOIY4YHUTh JOCTYI K HEIEHCTBYIOIIUM
penakuusam nokymenta? K pegakiusm, 1eliCTBOBaBIIMM Ha ONpeAeIeHHYIO 1aTy?

33. Kak 03HaKOMHUTBCS C OTJIaBIIEHUEM JIOKyMEHTa?

34. YUto Takoe crpaBKa K JIOKYMEHTY? KakoBa ee cTpykTypa? Kak HaliTu crnpaBKy K
JOKYMEHTY?

35. Kak B CIIC KoncynpranTlnroc onpenenuts, re U Koraa ObLI OmyOIMKOBAaH HAlICHHBIN
JOKYMEHT?

36. Kak HaiiTi ipsiMble CCBUTKU JaHHOTO JoKyMeHTa? OOpaTHbIE CCHUIKU?

37. Kak coXpaHUTb JOKYMEHT LIETUKOM?

38. Kak coxpanutsb pparment nokymenra B Word? Kak coxpanuts ¢pparMeHT JOKyMEHTa C
aBTOMAaTUYECKOM BCTaBKOM UCTOYHHKA?

39. Kak co3aaBarh ¥ poCMaTpUBATh 3aKJIAIKU?

40. Yto Takoe nmamnku nojb3oBaresns?

41. Kak co3garh mogOOpPKy JTOKYMEHTOB IO ONPEIACICHHOM BOIPOCY U COXPAHUTH €€ B
Hankax 1ojiab30BaTesns?
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42. Yto Ttakoe «JloKyMEHTbI Ha KOHTPOJIE»?

43. Yto TaKo€ MyTEeBOAUTENb?

44. Kaxue cepsucbl CipaBoyHON HHPOPMAIIUU BaM U3BECTHBI?

45. BO3MOXHO JIM MOJYYUTh TOJIKOBaHHE KAKOTO-TEPMUHA MPU MPOCMOTPE JOKYMEHTOB?
Kak 3to cnenars?

46. Korma MOXHO TMOJyYduTh OCCIUIATHBIA JOCTYH K OOJBIIMHCTBY JIOKYMEHTOB
Hekommepueckoil unrepHer-sepcuu CIIC KoncynprantlLitoc?

Tema 2. [loaroroBka u opopmMiieHue HAy4IHO padoThI

Jekuus:

1. OcHOBHbIC HampaBJiEHUsS PAa3BUTHSL AJIEKTPOHHOrO TocyaapcTBa B Poccuiickoi
®denepauuu.

2. DJEeKTPOHHBIM JIOKYMEHT, €ro CcymHocTb u crnenuduka. IOpuaumdeckas cuia
AJIEKTPOHHOI'O JJOKYMEHTA.

3. CpenctBa 3alUThI AIEKTPOHHBIX TOKYMEHTOB.

4. IlonsTHE TOKYMEHTA, OCHOBHBIE PEKBU3UTHI JOKyMeHTAa. TpeOoBaHUs, IPEBIBISICMbBIE K
0(OPMIICHHIO JIETOBBIX TOKYMEHTOB.

5. HdopManuoHHbIe TEXHOJIOTHH OOpaOOTKH TEKCTOBBIX MAaCCHBOB, HCIOJb3yeMbIC B
npoecCHOHANBHOM NesTeNbHOCTH (ITPOKYPOPCKOM U CyIeOHOM).

6. TpeboBanus Kk 0popMIICHHIO pedepaToB, KypCOBBIX PadoOT.

7. TexctoBbiit porieccop Microsoft Office Word. Pexumsbl npencraBieHus Tekcra.

8. IlapameTpbl COXpaHEHUs JOKYMEHTA. Y CTaHOBKa 3aluThl. COBMECTUMOCTD C APYTUMU
BEPCHUSIMH IIPOTPAMMBI.

9. llonstue ctuid. Buapl ctuieil. @opMaTUpoOBaHUE JOKYMEHTAa Ha OCHOBE BCTPOEHHBIX
ctuiieid. Co3aHue Moyib30BaTeIbCKUX CTUJICH U (hopMaTHpOBaHUE JOKYMEHTA Ha UX OCHOBE.

10. Crtwm 3aronoBkoB. Co3zaHue aBTOMaTH4eckoro orjiasieHusd. OOHOBIEHHE
ornasieHus. Pabora co CTpyKTypoil TOKyMeHTa.

11. [Ia6nousr gokymeHToB Microsoft Word. Co3ganme M pelnakTHpOBaHHE IIa0JIOHOB.
[ToaroroBka JOKYMEHTOB B MPO(ecCHOHANBHOM NesSTeNbHOCTH (IPOKYPOPCKOM U cyaeOHOi) Ha
OCHOBE T10JIb30BaTEIbCKUX IA0JIOHOB.

12. PaGoTa ¢ JHOKYMEHTOM B peXHME PEICH3UPOBaHUsS: BCTaBKAa MPHUMEUYaHUi, 3amuch
UCIPABIIEHUH, CPaBHEHUE IOKYMEHTOB.

Cemunapckoe 3anamue:

1. PenaktupoBanue Tekcra jaokymeHTa cpeactBamu Microsoft Office Word. Crnoco6sl
nepeMenieHusl o TeKcTy AokyMmeHTa. Ilouck u 3ameHa ¢parmMeHToB Tekcra. Vcmonbs3oBanue
MHOT'OKOMIIOHEHTHOT0 Oy(epa oOMeHa. PaboTa ¢ TOKyMEHTOB B ABYX OKHaX.

2. OdopmiteHne yTBEpKAAIOIIEH YaCTH JOKYMEHTA C UCIIOIh30BAHUEM YCTAHOBKHU OTCTYIIOB
TEKCTa C IOMOIBIO TaOyIISAIUH.

3. IIpoBepka npasonucanusi. OToOpakeHue opdorpaduyeckux ¥ rpaMMaTHIECKUX OLINOOK
B TeKcTe JoKyMeHTa. CriocoObl MPOBEPKU MPABONUCAHMSL.

4. Maket nokymeHTa. [lapaMeTpsl CTpaHUIIBI: pa3Mep U OPUEHTALIUS JIUCTA, pPa3Mep MOJIEH.
ABTOMaTHyYecKas HyMmepalus cTpaHull. BctaBka pa3pbiBa CTpaHUIIBI M HOBOTO pasfena.

5. Wcnonb3oBaHuE HHCTPYMEHTOB (hOpMATHPOBAHUS MPH OQPOPMIEHHH JOKYMEHTOB.
dopmarupoBanue mpudpta. DopmatupoBanue adzana.

6. [Tonsatne crimcka. Buapl cnuckoB. MHCTpYMEHTBI CO3/1aHUS U PEJAKTUPOBAHUS CIIMCKOB.
M3MeHeHne HauyaJIbHOTO 3HAYEHUsI CITHCKA.

7. Cuocku. CTpykTypa, BUIbl U (hopMaT CHOCOK. THCTpYMEHTHI Jj1s1 paboThl CO CHOCKaMH.
[IpeoOpazoBanue cHocok. CobOmogeHne mpaBuwil OUOIHMOrpadUuecKoro OMHCAHUS —pU
oQopMIIEHHH TEKCTa CHOCOK. PenmaktupoBanue u ¢opMaTHpOBaHHE CHOCOK B OJHOM OKHE B
pexxume YepHOBUK.

8. Tabmumpl. Co3manume, penaktupoBanue, (opmatupoBanue Tabimi. Pabota c
MHOTOCTpAaHMYHBIMU Tabnunamu. IlpumeHenune Tabaui Kak Kapkaca TIpH TOATOTOBKE
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JIOKYMEHTOB CIIOKHOUM CTPYKTYPHI B TPO(heCCHOHABHOM 1eATEThHOCTH.

9. Ilonsarue cruisd. Buabl ctunei. opMatupoBaHue TOKyMEHTa HA OCHOBE BCTPOCHHBIX
ctwieid. Co3aHue MoJIb30BaTeIbCKUX CTUJICH U (hopMaTHpPOBaHUE JOKYMEHTA Ha UX OCHOBE.

10. Crtumm 3arojoBkoB. Co3maHue aBTOMATHYeECKOoro orjasiacHus. (OOHOBIEHHE
OI'JIAaBJICHUS.

11. [a6monbr moxkymenToB Microsoft Word. Co3nmanue u pegakTHpoBaHUE I1a0JIOHOB.
[ToaroroBka JOKYMEHTOB B MPO(eCCHOHAIBHOMN NesSTEIBHOCTH (TPOKYPOPCKOM U cyaeOHOI) Ha
OCHOBE IT10JIb30BaTEIbLCKHUX IIA0JIOHOB.

12. PaGoTta ¢ HOKYMEHTOM B pEXHUME PELEH3UPOBAaHUS: BCTaBKAa IIPUMEYaHUH, 3alMCh
ucIpaBjeHui, padboTa ¢ ucnpapiieHusIMU. CpaBHEHHUE TJOKYMEHTOB.

Camocmoamenvhasa paboma odyuarowuxcsa:

1. Kononku tekcta. KonoHTUTynbl, Ha3Hau€HUE, YCTAHOBKA Pa3MEPOB KOJOHTUTYJIOB,
pelaKTUPOBAHHUE COJEPKHUMOTO KOJIOHTHUTYJIIOB.

2. cnionb3oBanue (HyHKIIMK aBTO3aMEHBI ISl HCIPABJICHUS ONEYATOK U CJIOB C OIIMOKaMH,
JUIs BCTaBKM CUMBOJIOB M JUIMHHOTO TekcTa. CIMCOK aBTo3aMeHbl. MckitoueHus mpyu aBTo3aMeHe.

3. [loaroroBka noxkymeHTa K nedatu. Pexxum mpocmoTpa Makera JOKyMEHTa, MacluTad
npocmoTpa. HacTpoiiku napaMeTpoB nevaru.

4. Hactpolika sSI3bIKOBBIX ITapaMeTPOB (pOpMaTHPYyEeMOTO TOKyMEHTA.

5. Ilouck u 3ameHa ¢parMeHTOB TeKcTa ¢ ydeToM ¢opmarupoBanus. [louck u 3ameHa
¢parmMeHTOB TeKcTa ¢ yuyeTtoM cTuiie. [louck u 3aMeHa pparMeHTOB TEKCTa ¢ UCIIOJIb30BaHUEM
CrellMaIbHbIX 3HAKOB.

6. PaboTta ¢ MHOTOYpOBHEBBIMHU CITUCKAMH.

7. CoptupoBKa cozepxumoro tadbauibl. COpTUPOBKaA CO CTPOKOM 3arojoBKa U 0€3 CTPOKU
3arosioBka. COpTUpOBKa OTAECIBHOTO cTONONA Tabmuipl. COpTUPOBKA TAOIHIIBI IO HECKOIBKHM
CTOJIOIaM.

8. BcraBka mmarpamm u tabmun Excel B mokyment Word c/6e3 coxpaHeHUs CBS3H C
naaueiMu Excel.

9. O6nextel WordArt: co3nanue, popMaTupoBaHue TEKCTA U AeMeHTOB Gpurypsl WordArt.
Pabota ¢ rpapuueckumu cxemamu SmartArt.

10. IHCTpyMEHTHI pucoBaHMs: aBTO(GUTyphl, HAAMKUCH, BHIHOCKH. PopMaT aBTO(UTYpPHI:
pasmep, MOJIOKEHHE, BbIpaBHHBaHUE, oOTekaHWe, (opMar JUHMI, 3aJuBKa. BcraBka Tekcra.
B3aumnoe pacnionoxenue apropuryp. ['pynnuposka.

11. l'unepcepuku. 3aknagku. Coznanue runepecbliku. Coznanue U peraktupoBanue Web-
JIOKYMEHTOB.

Konmponvuwvie 6onpocwi:

1. IlepeuncnuTte omepanuu C TEKCTOM, BBIIIOJIHAEMbIE TEKCTOBBIMU pPEIAKTOpPaMU H
TEKCTOBBIMH ITPOLIECCOPAMHU.

2. KaxoBbl mapaMeTpbl COXpaHEHUs TEKCTOBBIX T0KyMeHToB Word?

3. Kak 3amututh 1okymeHT WordoT HecaHKIIMOHMpOBaHHOTO aoctyna? OT Mmoaudukanun?

4. @ainbpl C KakMMU pacUIMPEHUsMU 00pabaThIBalOTCS TEKCTOBBIMU pPEIaKTOpaMu
(mporueccopamu)?

5. TlepeuncnuTe OCHOBHBIE NpaBuia Habopa Tekcta. KakoBbl 0COOCHHOCTH HamUCAHUS
MapHBIX 3HAKOB (CKOOKH, KaBBIUKH)?

6. Jna dyero HeoOXoauMmbl HemedaraeMble cuMBOJNbI? I[lpuBenute mnpumepsl uX
MCIIOJIb30BaHUS.

7. Kak 00beqMHUTh HECKOJBKUX JOKYMEHTOB B OJMH M Kak pa3OUTh OJMH JTOKYMEHT Ha
HECKOJIBKO?

8. HazoBuTe BUIbI U pacKpoiTe criocoObl MPOBEPKH MpaBonucanus B mporpamme Word?

9. Korga ucnonp3yroT aBTOMAaTH4eCKUI IepeHoc ciaoB Io cioram? Kak Bxirodars
ABTOMATUYECKYIO PaCCTaHOBKY MEPEHOCOB?

10. Ha3zoBute mapamerpsl mpudra u cnocoObl MX YCTaHOBKM HpU (hopMaTHpOBaHUU
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¢dparmeHToB TekcTa?

11. Haiite onpeneneuue ad3ama B Word. HazoBuTe ocHOBHBIEC MapaMeTphl a03a11a i ClIoCOObI
UX YCTaHOBKH.

12. Tlepeuncnure HHCTPYMEHTHI OBICTPOTO hopMaTHpoBaHus mpudTa, ad3ara.

13. Kak BBIMOTHUTH KOnTupoBaHue ¢popMmarta mpudTa/ad3ara mo oopasiry?

14. KakoBo HazHaueHue Ta0ysinuu? [IpuBenuTe mpuMepbl HCOIb30BaHUS TaOYIISIIIUN TPU
MOJTrOTOBKE MPO(ECCHOHATIBHBIX JJOKYMEHTOB.

15. UYro Takoe cmucok? Ilepeunciure Buabl CHUCKOB. KakoBBI CrmocoObl HX
dbopmarupoBaHus?

16. Kak BCTaBUTh CHOCKY BHU3Y CTPAHMIIbI U B KOHIIE TOKyMEHTa?

17. Kak paboTatoT HHCTPYMEHTHI IIOMCKA U 3aMEHBI B IOKyMeHTe?

18. KakoBo Ha3zHayeHUE 3aKIaq0K?

19. Kakue napameTpsl cTpaHulibl Bam U3BECTHBI, M KaK UX YCTAHOBUTH?

20. Kak BCcTaBUTh U U3MEHUTH HYMEpALMIO CTPAHHUIL?

21. YTo Takoe KOJOHTUTYJI, KAKHE OOBEKTHI MOXKHO IIOMECTUTD B KOJIOHTUTYI?

22. Ha30BUTE OCHOBHbBIEC HACTPOMKH IMAPAMETPOB MEUaTH JOKYMEHTA.

23. KakoBbI mapaMeTpsl (popMaTHpoBaHus TaOIHIIBI?

24. Kak BCTaBUTB/yAalIUTh CTPOKY, CTOJIOEI TaOIULIbI?

25. Kak ynanuth Ta0nuiry? coaepKumMoe TabIuIb?

26. Kak pa30ouTh/00beIMHUTD STUYECHKH TaOTUIIBI?

27. Kak I3MEHUTH pa3Mepbl SJIEMEHTOB (CTPOKH, CTOJIONA, STYCHKH) TaOIUIBI?

28. IlpuBenuTe mpuMepbl THUIOB Ipa@UUECKUX 0OBEKTOB B TEKCTE.

29. Kakum 006pa3oM MOXHO CO3/1aTh M PACIIOJIOKUTH PUCYHOK B TEKCTE?

30. Kak ¢popmaruposats rpaduueckue o0bekThl B Word?

31. KakoBsl criocoOb1 hopmaTrpoBanus 00bekToB WordArt?

32. PackpoiiTe MOHATHE CTUJIS, HA3HAUCHUE CTUIIEH pU 0POPMIIEHUHU JOKYMEHTOB.

33. Kak odopmuts 3arosoBku B JokyMmMeHte? BcraButh, OOHOBHTH OTJIaBiicHHE?
Hcnonp30BaTh OriaBiieHUE MpU NEPEMEIICHUH 110 IOKYMEHTY?

34. Ha3zoBure criocoObl 3alIUThl COAEPKUMOTO TEKCTOBBIX JOKYMEHTOB?

35. IIpuBeauTe mpUMepbl UCIIOIB30BaHUS THIIEPCCHIIIOK B JoKyMeHTax Word.

36. Kak BcTaBUTh NEPEKPECTHYIO CCHUIKY?

37.Yro OyzAeT ¢ nepekpecTHbIMHU CChUIKAMH, €CJIM U3MEHHJICS CITUCOK UCTOYHUKOB?

38. Kak BcTaBUTh IpUMEUYaHHE K PparMeHTy TeKcTa?

39. Uro MOXHO JenaTh C 3alUCAHHBIMU HCIPABJIECHUSMH IpH paboTe B pexUME
peleH3upoBaHus?

40. Yo nosy4nuM B pe3yJIbTaTe CPAaBHEHUS JOKYMEHTOB?

Tema 3. Iloaroropka my0IMKaNuii ¥ Npe3eHTANHI

Jekuus:

Jlexuums 1:

1. Kputepun kauecTBEHHBIX MPE3EHTAIIUNA: CMBICH, CTPYKTYpa, HHTEpeC, POKyC, MpoCToTa.

2. Kpartkuif 0030p NpaBUIBHOIO HCHOJB30BAHUA: WIPU(DTOB, IBETOB, H300pa’keHUIH,
JIM3aiiHa B IEJIOM.

3. Pa3060p OCHOBHBIX OIIMOOK MPE3EHTAIUH.

Jleknsa 2:

1. Jlu3aiiH npe3eHTalu: KOHLENLUs, CTPYKTYypa, €AUHBIA CTHIIb TPE3ECHTALNH.

2. Jluzaiin cnaiaos. Llens u 3amaum qu3aiina cluaioB.

3. Buzyanuzanus unpopmanuu. OnpeaencHue U poib IPUMEHEHUs BU3YaIbHBIX JJIEMEHTOB
B IIpE3EHTAIMSIX.

4. PexoMeHJallMM IO UCTIOIb30BAHUIO TPAPHUUECKUX IIEMEHTOB.

5. HaBuranus (cpeacTBa NpeacTaBIe€HUs CTPYKTYPBI).

Cemunapckoe 3anamue:
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1. IIporpamma Power Point xak yHuMBepcaibHBIN rpaduuecKuil MmakeT i pa3padoTKu
Mpe3eHTalHM.

2. Untepdetic mporpammsl Power Point. MaTepdeiic B pesxxume OOBIUHBIN: SCKU3bI, CIANIBI
(pabouwii cnaii), 3aMeTKH, 00JIacTh 3a/1a4.

3. Dransl co3aHus Npe3eHTau.

Jlo6aBiieHre HOBBIX cllali10B. Be1OOp Makera.

PenaktupoBanue u opmMaTHpOBaHUE TEKCTOBBIX 00IacTEi.

BcraBka HeTeKCTOBBIX 00BEKTOB (TabnuIla, pucyHoK, o0bekT WordArt, quarpamma).

PenaxtupoBaHue ciaiioB: BEIOOP TeMBI. DJIEMEHTHI TeMbl: oopmiieHne (oHa, BETOBAs
cXema, THI U pa3Mep WpU(TOB, MOJI0KEHUE MECTO 3aMOTHUTEIIECH.

PenaktupoBanue obpasua cuaiina.

Coznanue 3aMeTOK JTOKJIaTIHKa.

4. AHuManus B Ipe3eHTaluU KaK CPEACTBO YIPABICHUS X010M H3JI0KEHHS MaTepHaa.

Hactpoiika anumarnuu. O6acTs 3a71a4 «HACTPOMKA aHUMALIUN».

Hactpoiika cmensl ciaiinoB. [lepexoibl npu CMEHe ClIaiiioB.

5. Tloka3 cmaiinoB kak penertunus mnpeseHTauuu. OOHapyXKeHHE M pelaKTHUPOBaHHE
HET0pabOTOK.

WuTepakTrBHas popMa MPOBEACHUS 3aHITUS — KPYTJIbIA CTOJL.

CamocmoamenvHnas paboma ooyuarOwuxca:

1. Pexxumbl mpocMOTpa Mpe3eHTalUl: CTPYKTYpa, OOBIYHBINA, COPTHPOBIIIHK.

2. Pexxumbl 00pa3iioB: oOpaser| ciaiiio, oOpaser Beiga4, o0pas3er] 3aMeToK.

3. JdybnupoBanue cnaiinos. [loBTopHOE HCTONb30BaHKE CIAW0B (M3 TUYHON OHMOIMOTEKH
CJaiIoB).

4. Hacrpoiika cMensl ciaitnoB. [lepexonsl. [TapameTpsl nepexo10B: HampaBiIeHUE, 3BYK.

5. 3ajanue JIMTENBHOCTHU TT0Ka3a ciaiaa. [lapameTpbl cMEHBI CaiiioB: MO HISITYKY UIIH 110
BpPEMEHH.

6. Anumanusa cnaiga. [lopsigiok aHUManuM SJIEMEHTOB. J[JIUTENBHOCTH aHUMAIUU
3JIEMEHTOB.

7. Hactpolika BpeMeHu moka3za crnaiiioB. CoxpaHEHHE 3aTpau€HHOro BpEMEHHU (IpH
pEeNeTUIINHU CIaii1a) sl MOKa3a B aBTOMAaTHYECKOM PEKUME.

8. Penien3upoBanue. ABToMaTudeckas MpoBepKa MpaBOMUCAHMUSL.

9. BcraBka 00bekTOB SmartArt.

10. BecraBka pa3nuuHbIX GUryp (IpsiMOyrojibHUKOB, CTPETIOK, BBIHOCOK U Jp.).

11. Co3maHue HagIIMCEN.

12. I'pynnupoBKa BcTaBI€HHBIX QUTYp (IPSIMOYTOJILHUKOB, CTPEIOK U 1. )

Konmponvuwvie 6onpocwi:

1. KakoBo Ha3HaueHME MPE3CHTAINH, IEPEUYNCITNTE OCHOBHBIE BO3MOXHOCTH

2. Tlporpamma Microsoft Power Point. Ocobennoctu uHTepdeiica; pexumbl pabOTHI:
CTPYKTypa, COPTHUPOBKA, CIANIbl, TOKAa3 CIai0B.

3. PenaktupoBaHue ciaiioB, BCTaBKa HAAMKUCEW, PUCYHKOB; Ha3Ha4deHHe (oHa; paboTa C
TOTOBBIMU I1a0JIOHAMU 0(OPMIICHHUS CITAHIOB.

4. Hactpoiika pexxuma JeMOHCTpaIiu ciaiiioB. Bcrpoennas anumarus, 3p(HeKTbl CMEHbI
CJIAaIOB.

7. HEPEYEHB BOITIPOCOB K 3AYETY

1. Crpyxrypa npaBoBoit uHpopmanuu. OcHOBHble VHTEpPHET-HUCTOYHUKHU TPABOBOM
UHpOpMaLINH.

2. IlpaBoBeie pecypcei B cetu HWuTtepHer. CmocoObl coxpaHeHUs: WHOpMAIuU
Wntepnera. dopmarbl U KOJUPOBKM coxpaHeHHOH uHpopmaruu. Pabora c 3aknmaakamu B
obo3peBarere.

3. Caiitel u mnopTanel OQUUMANTBHOM rocynapcTBeHHOW BiacTu. OdQuuuanbHbINA
UHTEepHEeT-TIopTai npaBoBoi nHpopmauuu. [Ipesunent PO. IIpaBurtensctBo PD. denepanbHoe
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cobpanue PO. MunuctepcTBo I0cTHIIMA. MUHHCTEPCTBO BHYTPEHHUX Jiesl. CalThl BHICIIUX CY/I0B
P®. Caiir I'enepanbHOl pokypatypsl PO.

4.  CmopaBouHo-nipaBoBble cucteMmbl. Haznauenue. Cocras. CBolicTBa.

5.  Omnenka CIIC. OcHoBHble npeumyiecTBa kKoMibioTepHbIX CIIC. O630p OCHOBHBIX
CIIC B Poccuiickoit ®enepauuu.

6. HWudopmanuonno-npaBoele 0a3el  nmaHHbIX. Caiiter CIIC «[apant», CIIC
«Koncynprantllmtoc», CIIC «Koapekc», CIIC «Pedepent», CIIC «Pacnm». Hexommepueckue
unrepHet-Bepcuu CIIC «"apant» n CIIC «KoHcynpTanT».

7.  TexHomoruu mnoucka AOKyMeHTOB. [loumck mo m3BecTHbIM pekBuzuTam B Kaprouke
noucka. «bbICTpBIi» MOKMCK MO KiIro4eBbIM cioBaM. [louck ¢ nomomsto [IpaBoBoro Hasuraropa.
Temartnueckuit mouck no Kimaccudukaropy. Ucnons3zoanue [lyreBoaurenei.

8. Ilouck myOnukanmii (KOMMEHTapuH, KHUTH, cTaThH). IIpecca m xuurw/Ilouck mo
UCTOYHUKY OIYOJIMKOBAHHMS.

9. Bcnowmorarenbable  mouckoBble  pazgensl B CIIC  (komekcel,  ClIOBaphb
TEPMUHOB/TOJIKOBBIN CIIOBaph, IIyTEBOAUTEIN, 0030pHI, ClIpaBOYHAs WH(GOPMALHA U JIp.)

10. Anamuz gokymenta CIIC ¢ Mclonb30BaHMEM  HMHCTPYMEHTOB:  CIPAaBKa,
OTJIaBJICHUE/CTPYKTYpPA, IOUCK KOHTEKCTA, PeIaKIIUH.

11. Amnamu3 poxkymenrta CIIC ¢ ucnosnb30BaHHEM HHCTPYMEHTOB: CBS3M JIOKYMEHTa U
¢dparmenTa, JOMOTHUTEIbHAS HHPOPMALIHA/KOMMEHTAPHH, CCHUIKH.

12. BapuaHTBl 1 BO3MOXHOCTH COXPaHEHMs Pe3yJIbTaToB padboThl ¢ gJokymeHToM B CIIC
Ha )KECTKUU JUCK.

13. Pa6ota co criuckom nokymeHToB B CIIC. Buabl copTUpOBKH. YTOUHEHHUE CITUCKOB 110
KOHTEKCTY U 110 pekBU3UTaM. CoOXpaHEHHUE CIIUCKOB Ha )KECTKUM JTUCK.

14. TlonsaTtue nanok nosas3osaresns B CIIC. Otnuune noiab30BaTeabCKUX HAOK OT pabounx
narnok ¢ (aiamMu Ha skecTKoM ucke. CoxpaHeHHe MoI00POK TOKYMEHTOB B MOJIb30BATEIILCKUE
HarnKy.

15. Pabora c 3akiiajkamMu B CIPAaBOYHO-TPABOBBIX CHUCTeMax (YCTaHOBKA, MEPEXO]a K
JOKYMEHTYy, yJajleHue 3akianku). KoMmMMmeHTapuum 1oyib30BaTelnsi: CO3AaHUE, CKpBITHE,
0TOOpakeHHe.

16. «®Dopmsl tokymentoB» B CIIC. Dkcnopt nanssix B Microsoft Word u Microsoft Excel
JUTSL CO3JJaHUS 111a0JIOHOB IOKYMEHTOB B IPOKYPOPCKOU JEATEIbHOCTH.

17. Omepauuu co cnuckoM A0KyMeHTOB. Co3/laHHEe CITUCKA JOKYMEHTOB IO pe3yjbTaTaM
noucka. IIpocmorp coucka ngokymeHTOB. CopTHpOBKa cCHHCKa. YTOYHEHHE CIIHCKAa IO
pexBusuTaM. CoxpaHeHHE CIMCKAa JOKYMEHTOB (Ha3BaHMM, Ha3BaHUM U TEKCTa, MCTOYHHUKOB
nyonukanuii). Co3gaHue NOAO0OPOK JOKYMEHTOB B Mamkax mojb3oBaTend. I[locTtaHoBka
JIOKyMEHTOB Ha KOHTPOJIb

18. Omepammu ¢ TekcTOM JOKyMeHTa. [IpocMoTp TekcTa, ornasieHus, cipaBku. Co3nanne
U IIPOCMOTP 3aKIaJOK B TeKcTe. [IoMCK Mo KIIIOUeBBIM CIOBaM. AHAJIN3 MPSAMBIX U 0OpaTHBIX
cBs3eil. CoxpaHeHHe U rnevyath JoKymMeHTa. Beinenenue pparmentoB Tekcra. dxcropt MS Word.

19. Hcnonb3oBanue cepBucHbix Bo3moxHocTe CIIC Koncynerantllmoc. beicTpbiit
noctyn K kosnekcaM. CripaBouHast uHGopManusi. TonKoBbIN ClIOBaphb.

20. Hexommepueckas MHTEPHET-BEPCHSI Koncynprantlmroc. Hocryn K
MH(OPMaLIMOHHBIM MacCHBaM.

21. DNeKTpOHHBIM JTOKYMEHT, €ro CymHOCTb U crneuupuka. FOpumudeckas cuia
AIIEKTPOHHOTO JOKYMEHTA. DJIEKTPOHHAS MTOAIHUCH.

22. CpencTBa 3alUThl 2JICKTPOHHBIX JOKYMEHTOB.

23. TlomaTtme  JOKYMEHTa, OCHOBHBIE  PEKBU3WUTHI  JIOKyMeHTa. TpeOoBaHwms,
npeabaBisieMble K 0()OPMIIEHHUIO 1ETIOBbIX JOKYMEHTOB.

24. HudopmanroHHBIE TEXHOJIOTHA 0O0pabOTKH TEKCTOBBIX MAacCHBOB, MCIIOJIB3YEMBIE B
pohecCHOHANBEHOM e TENbHOCTH (ITPOKYPOPCKOM U CyeOHOM).

25. TpeboBanus k opopMieHHIO pehepaToB, KYpPCOBBIX PadoT.

26. PepaxkTtupoBaHue TekcTa JokyMeHTa cpeactBamu Microsoft Office Word. Crioco6s1
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nepeMenieHusl o TeKCTy AokymeHTa. llouck u 3ameHa (parmMeHTOB Tekcra. Mcmonbp3oBaHue
MHOTOKOMIIOHEHTHOTO Oydepa oOmMeHa. PaboTa ¢ JTOKyMEHTOB B IBYX OKHaX.

27. OdopmieHue YTBEPXKAAOMIEH YacTH JOKYMEHTa C HCIOJIb30BAaHUEM YCTaHOBKH
OTCTYIIOB TEKCTa C IIOMOIIBIO TaOyISIUH.

28. IIposepka mnpaBommcanus. OtoOpakeHue opdorpadpuvyeckux M TIpaMMaTHYECKHX
omnOOK B TeKcTe JokyMeHTa. CriocoObl MPOBEPKHU MPaBOMUCAHUS.

29. Maker aokymenta. [lapamerpsl cTpaHMIBL: pa3Mep UM OpUEHTALUS JIHCTa, pasMep
noJieli. ABTOMaTu4eckasi HyMepauus cTpanuil. BctaBka pa3pbiBa CTpaHHUIIBI U HOBOTO pa3fena.

30. Hcnonwp3oBaHue WHCTPYMEHTOB (HOpMATUPOBAHUS TMPU OPOPMIICHUU ITOKYMEHTOB.
®opmatupoBanue mpudta. PopmarupoBaHue ad3ara.

31. Tlonstue cnucka. Buapl cnmckoB. MHCTpYMEHTBHI CO3JaHUS W PENAKTUPOBAHMSA
CIUCKOB. VI3MeHeHe HayallbHOTO 3HAYEHUS CITUCKA.

32. Cuocku. Ctpyktypa, BHIBI H ¢dopMmar CHOCOK. WHCTpyMeHTHI i paboThl CO
cHockamu. [IpeobpazoBanue cHocok. CoOtoienne nmpaBuil OubInorpaduuecKoro ONucaHus Mpu
oopmieHnn TekcTa CHOCOK. PermaktupoBanue W (GopMaTHpOBaHHE CHOCOK B OAHOM OKHE B
pexxume YepHOBUK.

33. Tabmumpl. Co3manue, pemakTHpoBaHue, ¢opMatupoBanue Tabmui. Pabora ¢
MHOTOCTpAaHUYHBIMU Tabnunamu. [lpumeHeHune Tabmuil Kak Kapkaca TpU TOJATOTOBKE
JOKYMEHTOB CJIOKHON CTPYKTYPHI B TPO(ECCUOHATBHON IEATEIIEHOCTH.

34. Tlonsarue ctuia. Bunsl ctuneii. @opmaTrupoBaHUe JOKYMEHTA HA OCHOBE BCTPOSHHBIX
cruineil. Co3anne moIb30BaTeNIbCKUX CTHIICH B (hOpMaTHPOBAaHUE TOKYMEHTA HA HX OCHOBE.

35. Crunmu 3aronoBkoB. Co3laHue aBTOMATHYECKOro oriaBieHus. (OOHOBIEHUE
OTJIaBJICHHUS.

36. Hlabmonsl mokymeHnToB Microsoft Word. Co3nanue U penakTHpoBaHUE IIa0JIOHOB.
[ToaroroBka MOKyMEHTOB B MpOo(eCCUOHATBLHOMN IeATebHOCTH (POKYPOPCKON U CyeOHOM) Ha
OCHOBE T0JIb30BaTEIbCKUX MIA0JIOHOB.

37. KakoBo Ha3HaueHHWE MPE3CHTAIMH, MEPEYUCINTE OCHOBHBIE BO3MOXXHOCTH
MPOTPaMMBIL.

38. Ccpuikn. [lepexpecTHbIC CCBUIKH: CO3/IaHUE U OOHOBJICHHE CCBUIOK

39. PaboTta c MOKyMEHTOM B peXHME peleH3upoBaHUs. BcraBka mpumedaHuid. 3amuch
UCIIpaBJIeHUM U uX oToOpaxkeHue. Pabora ¢ ucrpaBieHUSIMU.

40. TIlporpamma Microsoft Power Point. Ocobennoctu unHTEepdeiica; peKuMbl pabOTHI:
CTPYKTypa, COPTHUPOBKA, CIANIbl, TOKAa3 CIal0B.

41. PepakTHpoOBaHUE CIaiiIoB, BCTaBKa HAAMUCEH, pUCYHKOB; Ha3HaueHHe (hoHa; paboTa ¢
TOTOBBIMU I1a0JIOHAMU 0(OPMIICHHUS CITAHIOB.

42. Hactpoiika pexxuMa JIeMOHCTpaluu ciaigoB. BcTpoeHHas anHumanus, 3¢QGeKTb
CMEHBI CJIalJI0B.

8. METOAUYECKHUE YKA3AHUS OBYUYAIOLIUMCSA

8.1. MeToauueckne peKOMEHIAIMH VI 00YYAKOUIMXCS M0 MOAT0TOBKE K JeKIHOHHBIM
3aHATHAM

OO0s13aTeNbHBIM YCIIOBHEM TIOYYEHHUS BBICIIETO FOPUAMYECKOTO OOpa3OBaHHS SIBISETCS
MOCEIIEHUE JIEKIIUHM, MOCKOJIbKY crenupuka AaHHOW (opMbl O0y4eHHS COCTOUT B PEUEBOM
00IIIEeHNH CO CTyJIEHYECKON ayauTopuei. JICKIus aBisieTcst OJJHOM U3 OCHOBHBIX (DOPM OCBOCHUS
yuebHoro mMarepuaia. MHorue odyuarommecss AKaJeMHH BECbMa aKTUBHO UCTIONB3YIOT «CUCTEMY
OTIEPEIKAIOIIECTO UYTCHHS», TO €CTh IPEIBAPUTEIBHO MPOYUTHIBAIOT JIEKITMOHHBIA MaTephal,
coJepxaluiics B ydeOHUKaX M Y4eOHBIX IMOCOOMSX, 3aKia/bIBaloT 0a3y s Oosiee riyOoKoro
BOCTIPHSITHS JICKIIHH.

B T0 xe Bpems ObITyeT Takas TOYKa 3pEHHs], YTO «HA JIEKIIUM MOKHO HE XOJUTh; TaK KaK
€CTh Yy4eOHHKH, BCETJa MOXKHO B HUX MOTOM MPOYHUTATh MaTEpUA» WM BOCIOIH30BATHCS
JeKIUMSIMU ~ TPUJIIEKHOIO  COKYPCHUKA.  37ech W TauTcsd  NPUYMHA  MOJYYEeHHUs
HEYIOBJIETBOPUTEIFHBIX OIEHOK, TaK KaK HUYTO HE MOXKET 3aMEHHTD KUBOE CIIOBO JIEKTOPA, €ro
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oOIIeHNEe ¢ ayTUTOpUEH.

BHuMarenbHOe CilyllaHuE JIEKIHUU, YSICHEHHME OCHOBHOIO €€ COIEp)KaHus, Kparkas, HO
pa3bopumBasi 3alUCh JIGKIUU — HENPEMEHHOE YCIIOBHE YCHEIIHOW CaMOCTOSITEIbHON pPalbOThI
KaX/10ro 00y4arouierocs.

[TosToMy oOyuarommecs, MPUCYTCTBYIOIINE HA JIEKIHAX, 00s3aHbI HE TOJBKO BHUMATEIHLHO
CJIyLIaTh Npernoaasaresis Kadeapsl, HO 1 KOHCIIEKTUPOBATh M3JIaraeMblii UM MaTepuall.

[Ipy >TOM KOHCHEKTHpPOBAaHWE MaTepuala TMPEACTaBIsIET COOOH 3amuch OCHOBHBIX
TEOPETUYECKHX ITOJIOKEHNI, HOPMAaTUBHBIX MaTepHalIOB, U3JIaraeMblx JeKTopoM. HykHo TBepIo
IOMHUTb, YTO KOHCIIEKTUPOBAHHME JIEKIMHA JaeT oOydaromemycs HE TOJBKO BO3MOXKHOCTh
II0JIb30BATBCS  3AIIACAMU JICKUUMH TPU  CaMOCTOSITEIBHOM IIOATOTOBKE K CEMHMHApaM |
IIPOMEXKYTOUHOM aTTECTALlMM, HO U TIIy0>KEe U OCHOBATEJIbHEN BHUKHYTH B CYIIECTBO M3JIaraeMbIxX
B JICKLMU BOIIPOCOB, JIYYIL€ YCBOUTH U 3aIIOMHHUTb TEOPETUYECKUM M HOPMATHUBHBIM MaTepHall.
Kak y>xe yka3bIBaJloCh, KOHCIIEKTHPOBAHUE PEACTABISIET CO00I CKAaTOE U CBOOOTHOE N3TIOKEHHE
HauOoJiee BaXHBIX, KapAMHAJIbHBIX BOIPOCOB TEMbl, H3jlaraeMoil B Jjekuuu. HeobGxommmo
n30eratb MEXaHMYECKOIO 3allMChIBAaHUS TEKCTA JIEKIIMM 0€3 OCMBICIMBAHUS €ro cojepkanus. He
rOBOpsl YK€ O TOM, YTO Takas 3aluch TpeOyeT He JEeKIMH, a AUKTOBKH, YTO HEJONYyCTUMO U
HEBO3MO>KHO IO JJaHHOM y4eOHOM aucuuIuivHe. [J1aBHbII NOPOK TaKOM CHCTEMBbI 3aKIII0YAETCS B
TOM, YTO NPU HEH OCHOBHOE BHUMaHHME OOYYarOIIErocsi COCPEAOTOYMBAETCS HE HAa YCBOCHUU
COJlep)KaHUsl JIEKIUMU, a Ha MEXaHMYECKOM BOCIPOM3BEACHUM TEKCTa, IPOYUTAHHOTO
npenojanareneM. Ilockosbky oOydarouuiics He oOpaliaeT BHUMaHUS HAa CMBICT U COZEp)KaHue
JeKIMH, a CIEAWT JIMIIb 32 T€M, YTOObI OHA OblIa OCIOBHO 3allMCaHa B TETPAJH, MaTepHal,
W3JIaraeMblil JIEKTOPOM, OCTAETCs ISl HErO HENOHSATHBIM, & CaMO BIIEYATIEHUE O COAECPKaHUU
U3JIaraeMoil TEMbI OTPHIBOYHBIM, CMYTHBIM U J1aJIEKO HETIOIHBIM.

OcHOBHas 1eJb JICKIUH, TAKUM 00pa3oM, OCTAaeTCsl HEJOCTUTHYTOH, K TOMY e ClieayeT
UMETh B BUJY U Jpyroe: Kak Obl MEIJEHHO HHM YMUTaJ JIEKIHUIO JIEKTOp U Kak Obl HU CTapaics
oOyyaromuiicss €€ JOCIOBHO 3aIucaTh, MOCIEIHEr0 JOCTUTHYTh MOYTH HEBO3MOXKHO, a TaK Kak
IIPY TaKOM 3aIlMCH TJIAaBHOM LIEJIbIO SIBJISETCS — MPABUIIBHO 3alMCaTh JIEKIUIO, a HE YSICHUTH €€
CMBICJI, TO TEKCT KOHCIIEKTA B PAJE CIy4acB MCKaKaeT CMBICI U COACpPKAaHUE MHOTUX Pa3feiioB
nekuuu. PekoMeHayeTcsi mo3ToOMy BBICKa3bIBAEMOE JIEKTOPOM IOJIOKEHHE 3aIUChIBATH CBOMMU
CJIOBaMH.

[lepen 3amuchi0 HaJO MOCTapaTbcs BHadajle MOHATH CMBICT ckazaHHoro. Heobxomumo
CTapaThCs OTACIUTH INIABHOE OT BTOPOCTENIEHHOTO U, IIPEK/E BCETO, 3anKcaTh riaaBHoe. KauecTBo
3aMMCcH JIEKIIMM, KOHEYHO, BO MHOT'OM 3aBHUCUT OT HABBIKOB 3alMCHIBAIOLIETO M OT €ro oomei
HOJrOTOBKH, OT COOOPasUTEIbHOCTH, OT YMEHHUS H3JlaraTh MpPENoJHOCHMOE MpernojaBareieM
CBOMMHM CJIOBaMH U OT MHOTHX JIPYrUX (PAKTOPOB YMCTO MHAMBHUAYAILHOTO XapaKkTepa.

['maBHOe ans oOywaromierocsi, COCTOMT B TOM, 4YTOObI BBIpabOTaTh CBOM CTEPEOTHII
HanucaHus cioB. OHAKO MpHU 3alMCHU HAJO MO BO3MOXHOCTH CTapaTbCs U30€raTh pa3IUnYHBIX
HEHY)KHBIX COKpAIlleHUH M 3alKChiBaTh CJIOBa, OOBIYHO HE COKpallaemble, MoJHOCThI0. Ecimu
CYILIECTBYET HEOOXOIMMOCTb MPUOETHYTh K COKPAILEHUIO, TO HAJ0 YIOTPEOISITh OOIIEPUHSTHIE
COKpAILEHUs, TaK KAaK IPOU3BOJIbHBIE COKPALIEHUS IO MCTEUYEHUM HEKOTOPOrO BpPEMEHU
3a0bIBAlOTCS, U IPU YTEHUU KOHCIIEKTa OBIBAET, B CBA3M C 3THUM, OYEHb TPYIAHO pa3o0paTh
HaIMCaHHOE.

OO6paraer Ha cebs BHUMaHUE €IMHCTBO, B3aUMOOOYCIIOBIEHHOCTh HAayYHBIX, YUYEOHBIX U
BOCIIUTATEIbHBIX (YHKINN KaXKI0H By30BCKOMU JIeKIuH. Eciu HaydHast QyHKIMS TEKIIUH COCTOUT
B Ilepelade CTYAEHTaM COBPEMEHHOI'O COCTOSIHUS HAyKH, €€ IMpeAMeTa, MEeTOJa, OCHOBHBIX
TEOPETUYECKUX KATeTOpHi, MOJXOMOB, TO y4yeOHas M BoOCHUTATeNbHas (YHKIUHM JEKIUU
3aKJIIOYAIOTCA B OpraHU3allid M Pa3BUTHM Yy OOy4aroOUIMXCs ayJIUTOPHOM M BHEayIUTOPHOMN
CaMOCTOSITENIbHON paboThl, TPYA0II00Us, (OPMUPOBAHUS HAYYHOTO MBIIIIEHHS, B 00ECIIeYeHUN
3¢ (HEeKTUBHOTO U TOYHOTO BHIMOJIHEHHS Y4€OHOTO MIaHa U y4eOHOU MPOrpaMMBl.

[Tocne nekuuu, He TepsAsd BPEMEHH, CTYAEHT JOJDKEH II03HAKOMUTBCS C IIAHOM
ceMUHapcKoro 3aHATusA. OH ysCHsSET 00s3aTeNIbHYIO U JOMOJIHUTEIbHYIO JTUTEPATypy, KOTOPYIO
HEOO0XO/MMO TPOYUTATh, H3YYUTh M 3aKOHCHEKTHUPOBaTh. OOBIYHO pPa3bACHEHHE IO 3TUM
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BOIPOCAaM CTYJEHTHI TMOJIY4alOT B KOHIE MPEIBbIAYIIEr0 CEeMHHApPCKOTO 3aHATHSA, KOT/AA
IpernoaaBaTeb OOBSBISCT OYEPEIHYIO TEMY 3aHATHUS W KPAaTKO PAcCKas3bIBaeT, Kak K HEMY
TOTOBHUTHCS. B 11e70M, MOATrOTOBKA K CEMUHAPCKOMY 3aHATHUIO TPEOYET, MPEXkaAe BCEro, YTCHUS
PEKOMEHIYeMbIX HOPMATUBHBIX M MOHOTpagHuyYecKux padoT, UX pedeprpOBaHUS, ITOATOTOBKU
JIOKJIaJIOB U COOOIIEHUH.
8.2. MeToauuyecKue peKOMeH/ 1Al M0 MOAr0TOBKe K CEMHHAPCKHM 3aHATHAM

B Bbicmiux y4ueOHBIX 3aBEJCHUAX, B OCOOCHHOCTH CIELHAIU3UPOBAHHBIX, YUCOHBIH
HPOLIECC, KAK CTPYKTYPHO-CIIOKHAS ITEIBHOCTD, HE TOJDKEH OTPAaHHMYMBATHCS JIUIIb H3Y4YCHUEM
a0cTpakTHOrO Marepuana. VMMeHHO mnosTomy TpaauuuoHHO B BVY3ax s crynendeckoit
ayIWTOPHM NpENoAaBaTe/sIMM CHayaja 4YHTAIOTCS JIEKIHH, COJEepIKallue, KakK IPaBHIIO,
TEOPETUYECKHE CBEICHMSA, IMOCIE YEro OHU IMOJUIekKAT IMPAKTHUECKOMY 3akperuieHuio. Ecnu
JEKIUs 3aKJIaJbIBAeT OCHOBBI HAyYHBIX 3HAHMH B 00OOIIECHHOW M aOCTpakTHOW ¢opme, TO
CEeMHMHAPCKHE 3aHATHUS MPU3BAHBI YIITyOUTh, PACHIMPUTH U ACTATU3UPOBATH 3TH 3HAHMUS.

Bricokuii mpoeccnoHanbHBINA YPOBEHb HEMBICTHM 0€3 BBIPA0OTKH MPAKTHYECKUX HABBIKOB
IPaBUIBHOTO IPUMEHEHHs TEOPETUUECKUX 3HAHWM, BBUY YEro TPYAHO MEPEOLICHUTh 3HaUeHUE
MpakTUYeCKuX 3aHATUU. Llenp 3aHATHN: MPOBEPUTH TEOPETHYECKHE 3HAHUS Yy OO0ydaroumuxcs,
yMEHHUE MPUMEHATh YCBOGHHOE NPH PELICHUH MPaKTUYeCKuX 3a1ad. Ha ypoBHE MmpakTHyecKoro
MO3HAHUSL TIPOMCXOJUT YCBOCHHE M 3aKpPEIUICHHE IIOJIyYEHHBIX TEOPETUYECKUX 3HAHHIA,
IPEOCTABIIACTCS. BO3MOXHOCTh PEANIM3ALUU ITUX 3HAHUM B OOCTaHOBKE MPHUOIMKEHHOM K
PEaJIbHOCTH.

B mportecce o0ydenwus 60JbII0e 3HAYCHHE UMEET BBIPa0OTKa y 00yJaroIIerocss yMeHUA U
HABBIKOB 110 IPUMEHEHHUIO U3Y4aeMOr0o MaTepuaia Ha IPaKTHKE.

B X0A€ IPAKTUYICCKOI'O 3aHATHA O6CY)K,I[8.IOTCH BOIIPOCHI, KOTOPBIC 3aJa0OTCA CTYACHTAM B
Ka4uCCTBC JOMAIIHECTO 3aJaHus B COOTBECTCTBUH C MCTOANYCCKUMU MaTCpUajlaMu.

Hexotopele cemuHapckue 3aHATHA MPOXOJAT B paMKax NPAKTUYECKOM moArotoBku. Ha
TaKUX CEMUHApPCKUX 3aHATUAX PACCMATPUBAIOTCS IPAKTUKOOPUEHTHPOBAHHBIE CHUTYAllUH,
Ka3ychl, (OpMHUPYIOTCSI Keilchl M pematorcd 3anaud. CeMHHapCKue 3aHATHS B paMKax
NPaKTUYECKOH MMOATOTOBKH MO3BOJISIOT 00YyUYaIOIIMMCS MOIYYNUTh HaBBIKU TPAKTUYECKON pabOThI
C KOHKPETHBIMHU XM3HEHHBIMU CUTYallUSIMM IO ONpeesIeHHbIM NpoljemMaM, HalTH IpPaBOBOE
pelIeHNe TOW UM UHOW CUTYalluH, apTyMEHTHUPOBAHHO U JIOTUYHO CTPOUTH MPABOBYIO MO3ULUIO
I10 3aIIUTE IPaB IPaXKIaH.

8.3. Meroauueckue peKOMeHAALMH N0 CAMOCTOSATEIbHOI padoTe o0yyalommxcs

Camu o ceOe ydeOHbIEe 3aHSTHS B By3€, KaKk Obl OHH XOPOIIO HU IPOBOAUINCH, HE MOTYT
00ecreynTh BEICOKOTO Ka4eCTBa MOATOTOBKH IOPUCTA, OTBEYAIOIIET0 TeM TpeOOBaHUSIM, KOTOphIE
MPEABSBISIOT B HACTOAIEE BPEMS COLMAIBHBIE U YKOHOMUYECKHE PEAIMU. | TTaBHBIM YCIOBUEM
3TOrO SABISETCA AKTHBHAasg M KayeCTBEHHAs CaMOCTOSTENbHAs JIEATENbHOCTh OOY4YaroIIMXCsl.
HMMeHHO B mpolecce caMOCTOSTENbHOIO H3YYEHHUs Kypca, BbIpaOaThIBAIOTCS HEOOXOAMMBIE
HaBbIKM pabOThl C HOPMATHBHBIMHM IIPAaBOBBIMH  aKTaMM, TMOSBISETCS  CHOCOOHOCTh
II0CJIEI0BATEIBHOI0, AHAIUTHYECKOrO0 MBIIUIEHUS, YTO CHOCOOCTBYET HauOojee YCIEHIHOMY
U3YYEHHIO, OCMBICIICHHIO M 3allOMUHAHMIO Y4eOHOrO MarepHaja, a TakXKe SBISETCS 3aJ0rom
YCHEIIHOW TPYIOBOH €SI TEIBHOCTH.

Ha nekuusix v ceMUHApCKHUX 3aHATUAX OOy4arOUIUIiCS MOJy4yaeT CYIIECTBEHHBIN 00beM
NPaKTUYECKOT0 U TEOPETHYECKOTO MaTepHaia, HY>KIAloIerocsi B 3aKpeIuIeHnH, yriyOlIeHuu B
IPOIIECCe CAMOCTOATENBHOIO U3YYEHUS COOTBETCTBYIOIIMX BOIPOCOB. OJHAKO IPU OpraHu3anuu
U OCYILIECTBICHUH CaMOCTOSTEIbHON paboThl 00yyaromuecs: CTaIKUBAIOTCS C OMpPeaeIEHHBIMU
TpyAHOCTMU U npoOiemamu. Hekoropele oOyuaronuecss HeA0CcTaTOuHO 3 PexkTUBHO paboTaroT
Ha JICKIMSIX U CEMUHAPCKUX 3aHATHUSAX, CJIEJACTBUEM YETO SBJISIETCS HE yMEHHe ObICTPO 000paTh



denepanbHOE TOCYIApCTBEHHOE OI0KETHOE 00pa30BaTeNbHOE YUPEKICHHE BEICIIET0 00pa30BaHUL m
«CapatoBckasi rocyIapcTBeHHas ropuamdeckas akagemisn (CITOA) _

HEOOXOIUMBIH HOPMAaTHBHBIH MpaBoBOM akT. Ilpu M3yYeHWHM JOUCHMIUIMHBI HE BCEM
o0yyaroIluMcsl yZaeTcs BBIJCIUTh W IOHSATh IJIABHOE, CYIECTBEHHOE B TEKCTE, CJIeNaTh
CaMOCTOSITENIbHBIE BBIBOJBI, ONPENEIUTh CBOE OTHOIIEHHWE K TpPeOOBAaHUSM HOPM IpaBa U K
IIPOYUTAHHOMY.

B nensax Gonee npaBuIbHONW OpPraHU3AlMKA CAMOCTOSITENIBHOM PabOTHI 10 yueOHOMY KypCy
o0yyJarouMcs npejyiaraeTcs psiji peKOMEeHIalui, KOTopble HEOOXOAMMO BHUMATEIBHO U3YUUTh
U UCTOJIb30BaTh C MEPBBIX K€ JHEH 00ydeHHUs.

B nepuon Mexy 3aHATHUSMHU IIPU CaMOCTOSITENIbHOM paboTe HaJl y4eOHBIM MaTepUaioM IO
Kypcy 00yJaroIuiicss MOXKET MOJTYYUTh OTBETHI HA CBOH BOTIPOCHI 10 MPEJAMETY HEMOCPEICTBEHHO
y mnpemnojaaBareneil kadeapsl B JIHHU HUX KOHCYJNbTAlMA WM NUCBMEHHO OOpaTUTHCSA 3a
KOHCYJIbTAIle! K IpenoaBaTesio Kageapsl, Uik HENOCPEICTBEHHO Ha Kadeapy.

CamocrosrenbHas paboTa 1Mo U3yYEHHUIO Kypca cllaraeTcs M3 ABYX 3JEMEHTOB: CO3JaHHE
yCIoBHM st pabOThl M caMa MOATOTOBKa, e€ mpouecc. K ycloBusiM, OT KOTOPBIX 3aBUCHT
Ka4eCTBO CaMOCTOSTEIbHOM MOTOTOBKH, CJIEyeT OTHECTH: a) TOYHOE U TIOJTHOE 3HAHUE 33 JaHHUS;
0) oOecneueHue cebsg HEOOXOOUMOW JHUTEPATypoOd, HOPMATUBHO-TIPABOBBLIMH  aKTaMU,
METOJIMYCCKUMH TMOCOOUSMH; B) HAJIUYHE KOHCIIEKTOB JICKIIMHA TIO MPEIMETY; T') BBIACICHUE
JIOCTAaTOYHOTO KOJIMYECTBAa BPEMEHHU; J1) HaJyIexkalee padbodee MeCTo.

[TonyuuB 3agaHue W pa3o0paBIIMCh B HeM, oOydaromuiics o0sf3aH NPHUHATH MeEpbl K
obecrieyeHni0 ceOs HEOOXOIUMBIMU YYEOHBIMH IOCOOMSMHU: JUTEPATypOil, HOPMATHUBHO-
IIPaBOBBIMU aKTaMH U T.JI. BaxxHo k oOecrieueHuto ceds mocoousMu IpUCTYIUTh CBOEBPEMEHHO,
T.€. HEMEJUICHHO MOCIe MOyYSHHS 3aJaHMsI WM OKOHYAaHUS ayJAUTOPHBIX 3aHATUN. B ykazanHoe
BpeMs 00yYaronMiicsi MOXKET MOCETUTh HAyYHYI0 OMOIMOTEeKY, y4eOHO-METONYEeCKUil KaOuHeT
Kaeapel, YNTAIBHBIA 3aJI, TIOCMOTPETh CIIPAaBOYHBIE MPABOBBIE CHUCTEMBI WM AJIEKTPOHHBIC
OMOIMOTEYHBIE CUCTEMBI.

8.4. MeToauuyeckue peKOMEHAAIMHU NPH peaTnu3aluu Y4eOHOH JMCIUILIHHBI ¢
NpUMeHeHHeM THCTAHIMOHHBIX 00pa30BaTe/IbHbBIX TEXHOJIOT Ui

Bebunap — uwHTEpaKkTUBHOE MEPOIPHUATHE, MPEACTABIAONIEe COOO0N B3aMMOJICHCTBHE
00yYaroImuxcst U NeJarorndeckux paboTHUKOB HAa PACCTOSHUU C IPUMEHEHHEM MH()OPMAIIMOHHO
TEJIEeKOMMYHUKALlMOHHBIX ceTel (tuardopma uis mnpoBeneHuss oH-naiiH 3aHsatuil BKC),
BKJIIOYarolee B ce0si MHTEPAaKTUBHYIO BHMJCOTPAHCIALMIO C JEMOHCTpalled MaTepuaoB U
00paTHYIO BUJIEO, AYAUO U TEKCTOBYIO CBS3b.

Buneonexuus — npesentarusi MicrosoftPowerPoint ¢ Buzneo u aynno compoBoXIeHHEM,
npeoOpazoBanHas B (opmar html (MokeT coaep:kaTh aHHUMAIIMIO, BUIEO POJIUKH, DIEMEHTHI
yIpaBICHUS).

ONEKTPOHHBIM y4eOHBIH Kypc — 3JEKTPOHHBIM 00pa30BaTENIbHBIN pecypc KOMILIEKCHOTO
Ha3HAUEHUs, PacloJIOKEHHBIH Ha 00pa3oBaTelbHOM MopTane AKageMHH U oOecreyrBaroIui
peanu3anuio y4eOHOro Ipolnecca ¢ HPUMEHEHHEM JJIEKTPOHHOIO OOy4eHHus, INpOBEICHHE
yueOHBIX 3aHATHH, B3aUMOJIEHCTBUE MeJarorn4eckoro paboTHUKA U 00YJarOIUXCS.

8.5. MeToauueckne peKOMEHIAIMHU N0 MOAT0OTOBKeE K caue 3a4yeTa

[To utoram usydenus Kypca o0yyaromemMycs IpeCTOUT cIaTh 3a4eT. IMeHHO OH criocoOeH

MaKCHMaJbHO OCYIIECTBUTHh KOHTPOJIb KAUe€CTBA U TITyOMHBI 3HAHUI 00y4aroIerocs.

Ha 3adgete OLCHUBAKOTCS MOJIYUYCHHBIC TCOPETUYCCKUEC 3HAHU S, SHAHWA HOPMATUBHBIX aKTOB,
HAayYHBIX CTaTeﬁ, CTCIICHb pPa3BHUTHUA TBOPYECKOI'0 MBINIJICHUSA, HpI/I06peTCHHLIC HaBBbIKH1
CaMOCTOSITCIILHOM pa6OTI)I, YMCHHUE CUCTEMATU3HUPOBATE IMOJTYYCHHBIC 3HAHUA U ITPUMCHATH UX K
PCHICHUTIO MTPAKTHUYCCKUX 3a/1a4.
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OmeHka «3a4Te€HO» M0 JUCHUIUIMHE BBICTABISETCA OOYYalOIMIEMyCss MpU  YCIOBHU
YCIICIIHOTO BBITIOJHEHUSI BCEX TpeOOBaHWI paboueil mporpamMmbl 1O AAHHOW JUCHUIUIMHE HA
OCHOBE KOHTpOJI TeKymed ycmeBaemMocTH. Dopma KOHTpOJS TEKYIIEH YCIIeBaeMOCTH Ha
CCMUHAPCKUX 3aHATUAX YCTAHABJIMBACTCA IIPCIIOAABATCIICM. 3ayeT SBIAETCSI HMTOrOBOM
IPOBEPKOH pe3yJIbTaTOB YCBOCHUS OOy4aroIIMMCs BCErO0 00beMa y4eOHOro Kypca, CIiocoOoM
OLCHKHU YPOBHI IOJIYYCHHBIX UM 3HAHUHU 110 H3yqaeMOﬁ JUCHUIIIINHC. HpI/I MMPOBCACHNH 3a4UCTa
NpenoAaBaTeb IOJDKEH MCXOAWUTh U3 TOTO, YTO NPH 3TOM pealu3yloTcs (GyHKIUH O0O0ydeHus,
OLICHKHU M BOCIIUTaHUs 00Yy4aroIierocs.

B nporiecce moAroToBKH K 3a4eTy 00yUaIOMIHIICs JOHKEH O0OPATUTHCS K YiKE H3y4CHHOMY
MaTepuany, KOHCIEKTaM JeKIuil, y4eOHHWKaM, HOPMATHBHBIM aKTaM, HWH(GOPMAIMOHHBIM
pecypcam, COOpaHHBIM i 00pabOTaHHBIM (TE3HUCHI, KOHCIIEKTHI, 3apaHee MOArOTOBICHHBIC OTBETHI
Ha BOIPOCHI) CTYJEHTOM B MPOIIECCE CAMOCTOSITENIbHOM MOATOTOBKA K CEMHUHAPCKUM 3aHSATHUSIM.
DT 3HAHUS JOJKHBI OBITh CHCTEMATH3UPOBAHBI, 0000IIEHBI, TOTHYECKH OCMBICIICHBI.

OnenuBasi 3HaHUS OOYYalOMIETOCs, MPENOJaBaTeb JOJDKEH MPOSBISATH OOBEKTHBHOCTD,
J0OpOXKENATEIILHOCTh, NPUHINWIHAIBHOCTD, CHPABEUIMBOCTh, JIEMOHCTPUPOBATh YyBa)KEHUE
APrYMCHTUPOBAHHOT'O MHCHU A 06yqa10mer0csl, HNCXOJUTH U3 IMMPUHIUIIA HAYUYHOT'O IUIIOpain3Ma,
CTUMYJIMPOBATh JKEIaHUE CTY/ACHTa K TBOpUYeCKoi ydyeOe. OOyyaromumes cienyeT mokasarb Ha
IprMepe BO3MOKXHOCTh HCIIOIB30BAHUS IPOTPAMMBI YI€OHOTO Kypca Uil BBICTPAUBaHUS JIOTUKU
OTBETa, IMOJy4eHUS WH(POPMAIIMM O CBS3HM BOIPOCa C JAPYTMMH BOIPOCaMHU pas3zena (TeMbl)
yueOHOro Kypca.

OOyyaromuiicss mpy HNOJATOTOBKE K 3a4€Ty JOJKEH YCBOUTh M 3allOMHUThH Ba)KHEMIIIME
ONpesieIeHUs] TOHATUM M KaTeropud JAUCUMIUIMHBI, YSICHUTh CMBICI cHenuduueckon
TEPMHHOJIOTHH, KOTOpPasi UCIIOIB3YETCsl Isl 0003HAUEHUS TEX WM UHBIX KaTerOpHil.

B nponiecce 3adera npenogaBaress JOHKEH IPOBEPUTH HE TOJIBKO HAJIMYKAE CYyMMBbI 3HAHM,
HO U CTIOCOOHOCTH 00Y4aroLIerocs NpaBUIIbHO X UCIIOIB30BaTh, apT'yMEHTHPOBATh COOCTBEHHYIO
MTO3ULIMI0, YMEHHE aHAJIM3UPOBATh 3ayYEHHBIE ONPEACIICHNS IOHATHI U KaTETOpHUi.

OtBeT 00y4arolerocs Ha 3a4eTe OLEHUBAETCS UCXO/S U3 CIIEAYIOIUX KPUTEPUEB: MOJTHOTA,
YeTKOCTb, MH(OpPMAIMOHHAsI HACBHIIIEHHOCTh OTBETAa, HOBH3HA HCIMOJb3yeMoW HHdOpMaIuu,
3HaHME M HUCIOJb30BaHUE HAYYHBIX HCTOYHUKOB, HOPMATUBHBIX aKTOB, CyA€OHOI MpaKTHKH,
JIOTUYHOCTh OTBETA, JTOKA3aTEIbHOCTH IMO3MLNHU, HA KOTOPOH OCHOBBIBAETCS OTBET CTYACHTA.
Taxxe kauecTBO U INTyOrnHa MPUOOPETEHHBIX 3HAHUHM (PUKCHPYETCS MOCPECTBOM OCYIIECTBICHUS
caaun 3adera. OLEHKA «3a4TE€HO» CTaBUTCS HAa OCHOBAaHMU YCTHOrO OTBeTa. Jlomyck Kk 3adery
IpeJoiaraeT yCIenHoe BHIIOJHEHUE 3a/1aHUH B X0OJI€ CEMUHAPCKUX 3aHITHH.

8.6. MeToauyeckne peKOMEHIALMHU N0 MPOBEICHNI0 CEMUHAPCKOI0 3aHATHSA B (hopme

KPYIJIOTro cT0JIa

Kpyrnplii ctonm — 3TO MeTOJ| akTUBHOrO OOyuyeHMs, OJHAa W3 OpraHU3allMOHHBIX (opm
MO3HABATEJILHON JESITeNbHOCTH O0YyYaroIMXcs, MO3BOJISIONIAs 3aKpENUTh MOJyuYeHHbIE paHee
3HaHUS, BOCIIOJIHUTH HEIOCTAIONIYI0 HH(opMaIio, chopMHpPOBATh YMEHHSI PElIaTh MPOOIEMBI,
YKPENHUTh MO3UINH, HAYYUTh KYJIbTYpe BEIACHHS TUCKYCCHM. XapaKTepHOW 4epTOd «KpYyTiIoro
CTOJIa» SABJIIETCS COUETAHUE TEMATUUYECKOM IUCKYCCHH C TPYIIIOBOM KOHCyIbTanueld. OCHOBHON
LEeNbl0  MPOBEJEHUS  «KPYIJIOrO  CTOJIa»  fABIsAETCS  BbIpabOTKa y  oOydYarommxcs
npoeCCHOHATBHBIX YMEHUH M3JlaraTb MbICIH, AapryMEHTUPOBAaTh CBOM COOOpa)KeHHs,
000CHOBBIBAaTH IpeAaraéMble peleHusl U OTCTauBaTh cBoM yoexaeHus. [Ipu aToM npoucxoaut
3aKperuieHue MHPOPMALUU U CaMOCTOSITEIbHON PalbOThl C JOMOJHHUTEIbHBIM MaTepHajioM, a
TaK)Ke€ BBISIBIIEHHE IPOOJIEM U BOIIPOCOB Il 00CYKICHUS.



denepanbHOE TOCYIApCTBEHHOE OI0KETHOE 00pa30BaTeNbHOE YUPEKICHHE BEICIIET0 00pa30BaHUL
«CapatoBckasi rocyIapcTBeHHas ropuamdeckas akagemisn (CITOA)

8.7. MeToau4yeckue peKOMEHIAIMHU N0 MOAT0TOBKE K TeOPETHYECKOMY ONpPocy

Teopernueckuil onmpoc 00y4arOIIMUXCS MPOBOAUTCA B PaMKaxX CEMHHAPCKOTO 3aHATUSA U
IpeaIoyiaracT yYCTHOE M3JI0OKEHME MaTepuajia I10 BOIpOcaM, IPEIyCMOTPEHHBIM IUIAHOM
yuebHoro 3aHsaTHs. [loaroToBka oOyyaronmxcs K ornpocy JA0JKHA ObITh CUCTEMHOM, BKIIIOUATh B
ce0sl MOBTOpEHUE NPOMAEHHOTO MaTepuaa, U3J0KEHHOr0 HE TOJIBKO Ha JIEKIIMU, HO U, B XOJ€
CaMOCTOSITENIbHOM paboThI cTyeHTOB. B nensax apdexTuBHOro ycBoeHus yueOHOro Marepuaia u
(bOopMUPOBAHUS YCTONYMBBIX MPEACTABICHUH MO TUCIUIUIMHE, O0YYarOIIMMCS CIEAYeT H3ydaTh
HE TOJIbKO OCHOBHYIO YU€OHYIO JTUTEPaATypy, HO U JOTOJIHUTEIBHYIO HAYYHYIO JIUTEPATypy, B TOM
qHCclie ¢ UCTONb30BaHWEeM WHTEpHET-pecypcoB, OMUIIUAIBHBIX CAWTOB, CIIPABOYHBIX MPABOBBIX
CHUCTEM.

OtBer oOyuarolerocsi JOHKEH MPEACTaBIsATh CO00M pa3BEPHYTOE, COJNEp)KaTENbHOE U
JIOTHYECKH BBICTPOCHHOE cooOIieHue. [Ipu BhICTaBIEHUHM OLEHKH IPENoJaBaTelb YYUTHIBAET
MPABUJIBHOCTh OTBETA 10 COJIEP’KAHUI0, €r0 MOCIEeI0BATEIbHOCTh, CAMOCTOATEILHOCTD CYKICHUN
U BBIBOJIOB, CIIOCOOHOCTb YCTAQHABJIMBATh NPUYMHHO-CIEJICTBCHHbIC CBS3H, COOTHOCHUTH
TEOPETUYECKHE TOJIOKEHUsI C MPAKTUKOW, B TOM uucie U ¢ Oyaymei mnpodeccruoHaibHOU
JESTENIbHOCTBIO.

8.8. MeToguyeckue peKOMeH/IallMU 10 NPOXO0KIeHUSI HUTOTOBOI'0 TECTUPOBAHUS

CopnepxaHue TECTOBOTO 3a/laHusi OPUEHTUPOBAHO HA IOJYYEHHE OT TECTUPYEMOTO
OJIHO3HAYHOT'O 3aKJIIOYCHHSI U PACCUMTAHO Ha OLIEHKY YPOBHS y4eOHBIX JOCTH)KEHUU CTYICHTOB
0 KOHKpETHOH oOmacth 3HaHWA. TecToBble 3amaHus (HOPMYIHPYIOTCS B BUAEC CBEPHYTHIX
KpPaTKUX CYKIECHUH.

Bribupasi oTBET Ha BOMPOC TecTa, MPEXkAe BCEro, HeOOXOAMMO BHUMATENIBHO MPOYUTAThH
YCIIOBHUSI BOTIPOCA TECTa, BIAYMBIBAsICh B ero cMbIci. Ciemyer BhIOMpaTh HanbOOJIee TOYHBIA U
JIOCTOBEPHBIN OTBET U3 Bcex. Eciu, mo MHEHHIO 00y4aronierocsi, HECKOJIbKO OTBETOB SIBIISIFOTCS
MpaBUJIBHBIMU, TO HYXHO BBIOpPAaThb TOT, KOTOPBIH MAaKCHMaJbHO OXBaThIBA€T OTBET Ha
nocTaBlieHHbIN Borpoc. OIHAKO HY>)KHO Y4€CTh, YTO MHOT/IA PElIeHHE TecTa MpeArnoaaraet BbIOop
HECKOJBKMX BapUAHTOB U3 MPEJCTABIECHHBIX. DTO YETKO OINpPEACNISIETCS B BOIIPOCE TECTA.

[Ipu pemieHuH TECTOBOIO 3a/aHusl CJENyeT CHayajla IpopeliaTh Haubosee MpocThie
BapHaHTHI, 3aTeM NepelTH K Haubomnee caoKHbIM. [Ipu TecTupoBaHuM Ha OyMa)kHOM HOCHUTEIE,
cienyer u3beraTh MoMapoK (JOMyCKaeTCsl aKKypaTHOE UCIIPaBJI€HNE HEBEPHOTO OTBETA ITYTEM €0
3aUepPKUBAHUS U MPOCTABICHUS PSIIOM MPABUIBLHOTO BapUAHTA).

9. MEPEYEHHb OCHOBHOM 1 JOMOJHUTEJIbHOM JINTEPATYPHI

9.1. OcHoBHasi TUTEpaTYpa

1. Edanoga, H. H. [Touck npaBoBoit nadpopmarin: ctpaterus u taktuka / H. H. E¢anoBa. — 2-
e u3n., mepepab. m jon. — Mocksa: UHznarensctBo [Opaiir, 2024. — 234 c. —
(Koncympranuu ropucra). — ISBN 978-5-534-04427-0. — TekcT: 2JIeKTpOHHBIN //
Oo6pasoBatenpHas mwiardpopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/535620

2. Ky3nenos, 1. H. OcHOBBI HAYyYHBIX UCCIICIOBaHMIA: yaeOHOE mocodue utsi OakanaBpoB / U.
H. Ky3nenos. - 8-¢ u3n. - MockBa: M3narenscko-Topropas koprnopauus «/lamkoB u K°»,
2023. - 282 c. - ISBN 978-5-394-05255-2. - Tekcr: osmekrtponHbsd. - URL:
https://znanium.com/catalog/product/2083276
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YannoBa. — M.: Hopma:MH®PA-M, 2025. — 436 c¢. — DOI 10.12737/2195291 — URL:
https://znanium.ru/read?id=462819

4. WHubopMalOHHBIE TEXHOJIOTHH B IOPUIMUECKON NEATETbHOCTH: yueOHuK i By30B / I1. V.
Kysnemnos [u np.]; mox obmeit pemnakiueii [1. V. Ky3nenosa. — 4-e uzn., nepepald. u A0, —
Mocksa: M3garensctBo FOpaiit, 2024. — 436 ¢. — (Bsiciiee o6pazosanne). — ISBN 978-
5-534-18199-9. — Tekcr: anmexTpoHHbI // OOpa3zoBatenbHas miatdpopma FOpaiit [caliT]. —
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URL: https://urait.ru/bcode/534519

5. [IlpaBoBas uH(popMaruka: y4eOHHK W TPAKTUKyM i By30B / mon pemaknuen C. T
UyOykoBoii. — 3-e u3a., nepepad. u gom. — Mocksa: UznarensctBo FOpaiit, 2024. — 314 c.
— (Bwicmee obpazoBanme). — ISBN 978-5-534-03900-9. — TekcT: 31eKTpOHHBIN //
Oo6pasoBarenbHas wiathopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/535680

6. XomomoBa, E. H. Opranuzanus Hay4HO-HCCIEIOBATEIBCKONH pPAOOTHI MO YrOJOBHOMY
poIeccy, KpUMHUHAIIMCTUKE U CyAeOHOM 3KcnepTuse: yuedHoe mocooue st By3oB / E. H.
Xonomnosa, H. A. KypkoBa. — Mocksa: U3narensctBo IOpaiit, 2024. — 130 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-14829-9. — Texkcr: anextponHslii // OOpa3oBaTenbHas
mwiatdopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/544519

7. VHpOopMaIMOHHBIC TEXHOJIOTUU B IOPHINYCCKON NEATEIHPHOCTH: YUCOHUK U MPAKTUKYM IS
By30B / B. JI. DnpkuH [u ap.]; mox pegakuuei B. JI. Dnpkuna. — 2-e usn., nmepepad. u JIo1I.
— Mocksa: U3natenbctBo FOpaiit, 2024. — 472 ¢. — (Bricmiee oopazoBanue). — ISBN 978-
5-534-12733-1. — Tekct: anexkTpoHHbIl / O0pa3oBaTenbHas miatdopma FOpait [caldT]. —
URL: https://urait.ru/bcode/535552

9.2. lonosiHuTE/ILHAS JIUTEPATYPa

1. 3enkos, A. B. UHdopmanmonHas 6e30mMacHOCTh U 3alIuTa HHPOpMAIHK: YIeOHOe TTocoome
1uist By3oB / A. B. 3eHkoB. — 2-e u3j., nepepad. u gon. — Mocksa: M3natensctBo KOpaiiT,
2024. — 107 c. — (Bsicmee obpazoBanue). — ISBN 978-5-534-16388-9. — Tekcr:
anekTpoHHeld  //  OOpazoBatenbHas mnatgopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/544290

2. Kazanues C.f., [dyoununa H.M. HWudopmanuoHHBIE TEXHOJOTUH B IOPHAUYECKOU
NeSITeIbHOCTH: Y4eOHOe MocoOue s CTYICHTOB By30B, 00YJAIOLINXCS 110 CIISIHATEHOCTSIM
"FOpucnpynenuus" u "[IpaBooxpaHutenbHas AesITenbHOCTB': VYueOHOe mocobue
WznatenscrBo "FOHUTH", 2020. URL: http://znanium.com/catalog/document?id=375574

3. Kymnpusuos, /1. B. UudopmMaiimonHoe u TeXHOJIOTHYeckoe odecredeHrne npopeccuoHanbHON
JeSITeIbHOCTH: Y4eOHUK U MpakTHKyM Jutst By30B / 1. B. KynpusaoB. — 2-e uzn., nepepad. u
nor. — Mocksa: U3natensctBo FOpaidt, 2024. — 283 ¢. — (Briciiee oopazosanue). — ISBN
978-5-534-17932-3. — Tekcr: anexTpoHHEIH // OOpa3oBarensHas matdgopma KOpaiT [caiir].
— URL: https://urait.ru/bcode/536981

4. @pannugopos 0. B. O moaroroBke NMMCbMEHHBIX PabOT MOJOJOr0 YYEHOTo: y4ueOHoe
noco6wue [Ipocnekt, 2020. URL:

9.3. YueOHO-MeTOAUUYECKOE OOecTeyeH e VI OPraHu3aluu
CaMOCTOSITEIbHOM PadoThI 00y4aromuxcs

Y4eOHO-MeTOInYeCKHEe MaTepUalbl JJIsl CAMOCTOSITEIbHOM paboThl 00yJaromuxcs U3 yucia
HWHBAJIMAOB U JIUI C OrpaHUYCHHLIMH BO3MOXHOCTAMHU 3A0POBbA IMPEAOCTABIIAIOTCA B Q)opMax,
a/IalITUPOBAHHBIX K OTPaHUYEHUSIM UX 3/10pPOBbS U BOCTIPUATHS UHPOPMALIUU:

Jlist i1 ¢ HapyIIeHUsIMU 3pEHUS:

— B (popMe 3IIEKTPOHHOTO IOKYMEHTA;

JIns AL ¢ HapyIeHusAMH cilyXa:

— B 1e4atHoi opme,

— B (hopMe JIEKTPOHHOT'O IOKYMEHTA.

Jlig 1 ¢ HapyIIeHUsIMA OIIOPHO-/IBUTaTENIBHOTO arapara:

— B IIeYaTHOU opme,

— B (popMe PIIEKTPOHHOTO TIOKYMEHTA.

JlaHHBIA TIepeyeHb MOXKET ObITh KOHKPETH3UPOBaH B 3aBUCHUMOCTH OT KOHTHHIEHTa
oOydJaronuxcs.
9.4. HopMaTHBHO-IPABOBbIe AKThI H HHbIE MIPABOBbIE JOKYMEHThI
1. ®epepanbublit 3akoH oT 27 utons 2006 r. Ne 149-D3 «O6 unpopmanuu, nHGOPMALMOHHBIX
TEXHOJIOTUSX U 0 3ammuTe uapopmarmmy // C3 PD. 2006. Ne 31, ct. 3448.
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OenepanbHblil 3ak0H 0T 22 nekabps 2008 1. Ne 262-d3 «O6 obecriedeHnn IOCTyma K
nHpopmaluu o aesTelbHOCTH cyaoB B Poccuiickoit @enepanuny // C3PD. 2008. Ne 52, cr.
6217.
®denepanbubiii 3ak0H 0T 9 deBpanmst 2009 r. Ne 8-D3 «OO06 obecrnedyeHHH IOCTyMma K
uHpOpMALlUM O JIEATENBHOCTH TOCYAAPCTBEHHBIX OpPraHOB M OPraHOB MECTHOTO
camoympasnenus» // C3 P®. 2009. Ne 7, ct. 776.
@enepanbublil 3ak0H oT 6 anpens 2011 r. Ne 63-®3 «O6 snexkrponHoi noanucu»// C3 PO.
2011. Ne 15, ct. 2036.
Vka3 Ilpesunenta P® ot 28 wuroHsa 1993 r. Ne 966 «O Konuenmuu mnpaBoBoi
nHpopmaruzanuu Poccuny // Codpanue akto Ilpesunenta u [IpaButensctBa PD. 1993. Ne
27, ct. 2521.
Vka3 Ilpesunenta P® ot 5 pgexadps 2016 r. Ne 646 «O06 yrBepxkaeHuM J{OKTpHUHBI
uHpopmannonHoi 6e3onacnoctu Poccuiickoii @eneparumy» // C3 PD. 2016. Ne 50, ct. 7074.
ITocranoBnenue IIpaBurensctBa PD ot 15 ampens 2014 r. Ne 313 «OOyTBepkaeHun
rocyapcTBeHHOUW mporpammel Poccwmiickoit @enepannu "MHopMmanronHoe 00ImIECTBO
(2011 - 2020 roasn)"» // C3 PD. 2014. Ne 18, c1.2159.
[TocranoBnenue IlpaBurensctBa PO ot 25 aBrycta 2012 r. Ne 851 «Onopsiake packpbITus
dbenepanbHBIMU OpraHAMU HUCIIOJIHUTENBHON BIACTU MH(OPMALMU O TIOJTOTOBKE MPOEKTOB
HOPMATHBHBIX MIPABOBBIX aKTOB M pe3yJbTaTax MX odmecTBeHHoro oocyxaeaus» // C3 PO.
2012. Ne 36, cT. 4902.
[TocranoBnenue IlpaButenscrBa Poccuiickoit @enepanuu ot 17 nexadps 2012r. Ne 1318 «O
nopsiike mpoBeAeHUs (eAepalbHbIMU OpraHaMu  HCIOJHUTEIBHOW BJIACTH  OLEHKHU
pPEerylMpyIomero BO3ACHCTBUS NPOEKTOB HOPMATUBHBIX IIPAaBOBBIX AaKTOB, IPOEKTOB
MOMPABOK K MpoeKkTaM (efepanbHbIX 3aKOHOB M MPOEKTOB PEIICHUN COBETa €Bpa3HiiCKOn
HPKOHOMHUYECKOM KOMHMCCHM, aTakK€ O BHECEHHMM HM3MEHEHUII B HEKOTOpBIE AaKThI
npaBuTenabcTBa Poccuiickoit eneparuny // C3 PO. 2012. Ne 52, ct. 7491.
I'OCT P 7.0.100-2018. bubnuorpaduueckas 3anuch. bubnuorpaduueckoe omnucanue.
OOume TpeOoBaHMS M IIpaBUJa COCTABJICHMSA: HAIMOHAIBHBIA cTranaapT Poccuiickoil
®enepaunn: yTBEpKAeH W BBeAeH B JeirictBue [Ipukazom denepalbHOrO areHTCTBa IO
TEXHUYECKOMY peryJupoBaHUIO0 U MeTposnoruu ot 3 nexabpst 2018 r. N 1050-ct: BBeneH
BriepBeie: gara Beemenus 2019- 07-01/ paspaboran: HMudopmarnmonHoe TenerpadHoe
arentctBo Poccun (UTAP-TACC), ¢unman "Poccwiickas kHrbkHas manata" [u ap.]. -
Mocksa: Cranmaptundopm: FOpucnpynenmms, 2018. // https://www.rsl.ru/photo/!_ORS/5-
PROFESSIONALAM/7_sibid/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7_0_100
_ 2018 1204.pdf?ysclid=Ivlybc7g2u569572312
I'OCT P 7.0.80-2023. buGmuorpaduueckass 3anmuch. 3aroysoBok. OOmue TpeOoBaHUS U
IIpaBUjIa COCTABJICHUS: HALMOHANBHBIN cTaHaapt Poccuiickon denepanuu: yTBEpKIECH U
BBeJIeH B AclicTBue [Ipukasom PenepanbHOro areHTCTBa M0 TEXHUYECKOMY PEryJIMPOBAaHUIO
u MeTposioruu ot 25 mast 2023 r. Ne 348-cT: BBejieH BrepBbie: nata BBeAeHus 2019- 07-01/
Poccuiickoii kHMXKHOM nanaTtoi, punranom denepaibHOro rocyapCTBEHHOIO YHUTAPHOTO
npennpustus «MHpopmanumonnoe Ttenerpapnoe areHtctBo Poccun (MUTAP-TAC C )»,
®denepalbHBIM roCy/1apCTBEHHBIM O10JKETHBIM YUPEKIEHUEM «Poccuiickas
rocyaapcTBeHHas 0uoimoreka». - Mocksa: Poccutickuit MHCTUTYT cTangaptusaiuu, 2023. //
https://kpfu.ru/portal/docs/F_63453595/GOST_R_7.0.80_2023.pdf

9.5. Pecypchbl nHpOPMAIHOHHO-TETIeKOMMYHUKANIMOHHOH ceTn « UHTEpHET»
OdunmanbHbpli  MHTEPHET-TIOPTA  OPraHoB TIOCYAAapCTBEHHOW Biactu  Poccuiickoit
Oenepannn «Odunmansaas Poccusi». URL: www.gov.ru .
['enepanbHas npokyparypa PO. http://www.genproc.gov.ru .
WNureprer-nopran ['ocymapcTBEHHOM  aBTOMAaTH3UPOBAHHOW  CUCTEMBI  Poccuiickoin
Oeneparun «[IpaBocynue». URL: http://www.sudrf.ru .
[paBo.Py — ynuBepcanbHblii mpaBoBoii moprair. URL: http://www.pravo.ru .
WNudopmannonno-npaBoBbie mopranel Garant.ru, Consultant.ru, Kodeks.ru, LexPro, UIIC


https://www.rsl.ru/photo/!_ORS/5-PROFESSIONALAM/7_sibid/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7_0_100_2018_1204.pdf?ysclid=lvlybc7g2u569572312
https://www.rsl.ru/photo/!_ORS/5-PROFESSIONALAM/7_sibid/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7_0_100_2018_1204.pdf?ysclid=lvlybc7g2u569572312
https://www.rsl.ru/photo/!_ORS/5-PROFESSIONALAM/7_sibid/%D0%93%D0%9E%D0%A1%D0%A2_%D0%A0_7_0_100_2018_1204.pdf?ysclid=lvlybc7g2u569572312
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«3akoHogaTenbcTBO Poccum» (pravo.gov.ru ).
6. Uzyuenue npunoxenuit Office mpu momorm ydeOHBIX KypCOB JUII CaMOCTOSITEIHHOTO
oOyuenus u Buaeosanuceii. URL: http://office.microsoft.com/ru-ru/training .
ITpodeccuonanbuas padota ¢ Tekctom Word Expert. URL: http://wordexpert.ru
Besomacunocth Ha kommbioTepe. URL: http://www.SecurityLab.ru .
9. KoopauHaMOHHBIN IIEHTP HAlIMOHAJILHOTO AoMeHa cetu MHTepHer. https://cctld.ru/ru/
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10. ”TH®OPMALIMOHHOE U TPOT'PAMMHOE OBECIIEYEHUE
1.IlporpammHoe o0ecnieyeHue

JIis  yCHENIHOTO OCBOCHMS JAMCIMILIMHBI OOYYAIOIIMKMCS HCIOIB3YeT CIICAYIOIINE
MPOrpaMMHBIE CPEJICTBA!

1. omnepanuonnas cucrema Windows wim Linux;

2. maket opucHbIx mporpamm Microsoft Office nnm Libre Office.

3. mporpamma BUACOKOH(EPECHIICBSI3H.

2. I/IH(l)OpMaIII/IOHHO-CHpaBO‘-IHI)Ie CHUCTEMbI " l'IpO(l)eCCHOHa.TII)HBIe 0a3bl JAaHHbIX:

1. CnpaBounast npaBoBas cucreMa «Koncynbrant [Tnrocy.

. DIeKTpoHHbIE KaTasoryu HaydHou ounbmmorekn CI'FOA — aBTomMaTn3upoBaHHas
o6ubnuoreunas nporpamma UPBUC.

. LEXPRO - undopmanmonno-mpaoast 6aza qanasix (https://online.lexpro.ru/)

. Dnekrponno-6ubmoreunas cucrema ZNANIUM.COM (https://znanium.com/)

. Yauepcurerckas ouomuoreka ONLINE (https://biblioclub.ru/)

. DnexTpoHHas 6ubnuoreynas cucrema FOpaiir (https://urait.ru/)

. Dnexrponnas oubmuoreuynas cucrema [IPRSMART (http://www.iprbookshop.ru)

. DUOC Axanemun (http://portal.ssla.ru/; https://wp2.ssla.ru/; http://online.ssla.ru/)

[\
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OOyuaroumess obecriednBaeTcsi J0CTyM (yAajdeHHbIM JOCTYyH), B TOM YHCIIE B cilydae
INPUMEHEHHUS JJIEKTPOHHOTO OOy4YeHHs, IHWCTAaHIMOHHBIX O00pa30BaTENbHBIX TEXHOJIOTUH, K
COBPEMEHHBIM NPO(eCcCHOHANTBHBIM 0a3aM JJaHHBIX U MH()OPMAIIMOHHBIM CITPABOYHBIM CUCTEMAM,
YKa3aHHbBIM B paboyeil mporpamme JUCHUIUIMHBIL.

11. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUIIJIMHBI:

Jlnist mpoBeeHus JIEKIMOHHBIX 3aHITHN HCIIONB3YIOTCS ayIUTOPHH, YKOMIUIEKTOBAHHEIE
HEOO0XO/IMMON CIeUUaIM3UPOBAaHHON Y4eOHOH MeOenbl0 M TEeXHHYECKUMHU CpeJCTBaMU s
npenocTaBieHuss yueOHoM mHpopManuu o0y4aroIKUMCs, a UMEHHO: MPENo1aBaTelbCKUN CTOJI;
CTOJI 00yYaKOIIUXCsl; CKaMbH; CTYJIbs; Kadeapa; MyIbTUMEANHHBIA KOMITTIEKC (IPOEKTOP, 3KpaH),
KOMITBIOTEP, KOJIOHKH HJIM MOOMIIBHBIN KOMIUJIEKT; JTUIICH3MOHHOE MPOTPaMMHOE 00ECIIeYeHHE;
nojkiaroueHue k HTepHeTy, yueOHO-HarIsJHbIe TOCOOMS: TPEe3eHTALUH.

Jns  mpoBeneHWs 3aHATHH CEMHWHAPCKOTO THUMA, TPYNIOBBIX W HHIMBUIYAJIHHBIX
KOHCYJIbTAIHii, KypCOBOI'O POEKTUPOBAHMSI, TEKYILIET0 KOHTPOJIS U TPOMEKYTOUHOM aTTeCTalluu
UCTIONIB3YIOTCSl ayIUTOPHH, YKOMIUIEKTOBAHHBIC TPENOJaBaTEeIbCKIM CTOJOM; CTOJIAMH ISt
00y4aroImuxcst; CTYIbSIMH; KIACCHOM JOCKOH; MYyJIbTUMEIUIHBIM KOMIUIEKCOM (TIPOEKTOD,
DKpaH); KOMIBIOTEPOM, KOJOHKAMH WJIM MOOWIBHBIM KOMIUIEKTOM; JIUIICH3HOHHBIM
OpOTpaMMHBIM OOecliedeHrneM; MOJKIYeHneM K ceTd VHTepHeT; y4yeOHO-HarJsAHbBIMU
MOCOOUSIMH: TIPE3EHTAITUSIMH.

JUis OATOTOBKM CTYJEHTOB K CEMHHAPCKUM (MPAKTUUYECKUM) 3aHATUSAM OO0OpYIOBAHBI
KaOMHETBI JIJIsl CAMOCTOSTENIbHOU paboThl. [loMenieHus U1t caMOCTOSITETbHON PabOThI OCHAIIIEHBI
KOMITbIOTEPHOM TEXHUKOH C BO3MOXKHOCTBIO MOAKIIOUEHHS K ceTH «/IHTepHeT» U obecredeHnemM
JIOCTYTIA K JIEKTPOHHOW MH(OPMAIMOHHO-00pa30BaTEIHFHON Cpelie, dIEKTPOHHO-ONOIMOTeUHOM
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cHCTEME.
[Tpyr m3ydyeHMM AMCLUIUIMHBI TaKXKe HCHOJb3YIOTCS: LIeHTp NeNoBBIX WUIp, CEMUHApPCKas
(KOMITBIOTEPHBIN KJIACC), IEKIMOHHAS.

12. CIIEMAJIBHBIE YCJIOBUA JJISA OBYYAIOHIUXCS
C O'PAHMYEHHBIMH BO3MOXKHOCTAMMU 3/10POBbA

[Ipu HeoOxomumocTH oOydaronemycss uWHBanuay u juny ¢ OB3 mpenocraBisiercs
JIOTIOJIHUTEILHOE BPEMSI /1711 IOJrOTOBKM OTBETA HA 3a4€TE WM SK3aMEHE.

OcBoeHMe AUCHUILIMHBI O0YYaIOIIUMHUCA C OTPAHUYEHHBIMU BO3MOXKHOCTSIMHU 370POBbS
MOYET OBITh OPraHM30BaHO KAaK COBMECTHO C JAPYIMMH OOYYaroIIMMUCS, TaK U B OTACIBHBIX
rpynnax. [Ipeanonaratorcs crienuaibHbIE YCIOBUS Il HOTy4eHUs: 00pa30BaHuUs 00y4arOIIUMUCS
C OrpaHUYEHHBIMU BO3MOKHOCTSIMU 310POBBSL.

[legarornyeckue paOOTHHUKHM, OTHOCSIIMECS K MPodeccopcKo-MpenoaBaTeIbCKOMy
cocTaBy KadeIpbl, 3HAKOMSATCA C TICUXO0JI0T0-(U3NOTIOTHUECKUMHI 0COOEHHOCTSIMH 00yYarOIInuX Cs
WHBAJIUIOB U JIMI C OTPAaHUYEHHBIMH BO3MOKHOCTSIMH 3[I0POBBS, HWHIAUBUAYAIbHBIMU
porpaMMaMy peadMIMTallid HHBAJUI0B (Ipy Haau4duH ). [Ipy He00X0AUMOCTH OCYIIECTBIISIETCS
JOTIONTHUTEIbHAS TOJJEPXKKAa TMPENoJaBaHusl ThIOTOPAMH, IICUXOJOTaMH, COLUAJIbHBIMU
pabOTHUKAMU, IPOLIEIIINMHU [TOATOTOBKY aCCUCTEHTaMH.

B kypce mpenmnonaraercs UCMOIb30BaTh COLMAIbHO-aKTUBHBIE U PEIIEKCUBHBIE METOJbI
00y4eHHUsl, TEXHOJIOTUHM COLMOKYJIbTYPHOH peaduIuTaluu C LENbl0 OKa3aHWs IOMOILIU B
YCTaHOBJICHUH IOJIHOICHHBIX MEXJIMYHOCTHBIX OTHOIICHUH C JPYrUMHU OO0y4arolIuMHCS,
CO3/IaHMHM KOM(OPTHOTO TICHXOJOTMYECKOTO KJHMMara B CTyneHdeckoil rpymme. Ilogbop u
pa3paboTka y4yeOHBIX MaTepHalOB MPOU3BOISATCS C YY4ETOM MpEAOCTaBICHHS Marepuaia B
pa3nuuHbIX (opMax: ayAHaIbHOH, BU3YyaJbHOM, C HCIOIB30BAHUEM CIICIHATBHBIX TEXHUIECKHUX
CPEICTB M HHPOPMAIIIOHHBIX CUCTEM.

Meauamarepualibl  TakkKe€ CIIE€IyeT HCIOJb30BaTh U aJalNTHUPOBaTh C  Y4ETOM
WHAUBUAYaAIbHBIX 0cOOeHHOCTEH 00y4yenus nui ¢ OB3.

B ocBoeHuu IUCHUIUIMHBI MHBAIMJIAMU U JIMLIAMH C OIPAHUYEHHBIMH BO3MOXKHOCTSIMU
3/10pOBbsI OOJIBIIOE 3HAUEHHE MMEEeT MHIAUBHUAYyaidbHas pabota. [lon mHIuBUAYyansHON paboToii
nozpazymeBaercs JBe (GOpMbI B3aMMOJEICTBHS C MpernojaBaTesieM: UHIUBUIYyadbHas ydyeOHas
paboTa (KOHCYJIbTaIMN), T.€. JONOJHUTEIbHOE pa3bsiCHEHNE YUeOHOro MaTepHasa 1 yriyOoleHHoe
U3y4YEeHHE MaTepuana ¢ TeMH OOydalolMMHUCS, KOTOpble B 3TOM 3aUMHTEPECOBAHBI, U
WHAVBUAYyallbHas BOCMUTATeNbHass pabora. MHIWBHIyadbHBIE KOHCYNBTALIMU IO TMPEAMETY
ABJIIETCS BAXKHBIM (PAKTOPOM, CIIOCOOCTBYIOIIMM UHANBUTyaTIN3allii 00Yy4EeHNs U YCTAaHOBIIEHUIO
BOCIIUTATEILHOIO KOHTAaKTa MEXAYy MpernojaBareleM U OO0YyJaroIUMCs HHBAJIUAOM WM
00y4aroIUMCs C OFPaHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBBSL.

[Tpu HeoOxomuMmocTH Ul OOYYaIOMIMXCSl ¢ WHBAJIMAHOCTBIO IpOIEenypa OLEHUBAHUS
Pe3yNbTaToOB 00yUYEHUSI MOYKET MPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[TpoBenenue mpoueaypbl OLIEHWBAHUS pE3yJAbTaTOB OOYYEHHsS HWHBAJIUAOB U JIMI[ C
OTpaHMYEHHBIMU BO3MOKHOCTSIMH 3JIOPOBBS JIOMYCKAETCS C MCIOJIb30BaHUEM TUCTAHIIMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTUH.

OrneHOYHBIE CPEJICTBA /JIS1 MHBAIM/IOB U JIUI] C OTPAaHMYEHHBIMU BO3MOKHOCTSIMH 37]0POBbSI
BBIOMPAIOTCS C YYETOM UX WHAWBUIYAIBHBIX MCUXO(PU3NIECKUX OCOOCHHOCTEN B COOTBETCTBUU C
(GOH/IOM OLIEHOYHBIX CPEICTB, aJalTUPOBAHHBIX ISl WHBAIMJIOB W JIUI[ C OTPaHUYEHHBIMU
BO3MO>KHOCTSIMHU 3/I0pPOBbsl M TO3BOJIAIOIIME OLIEHUTH JOCTH)KEHHWE MMH 3aIUIaHUPOBAHHBIX B
OIIOIT BO pe3ynbraroB OOydeHHS U YpOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIUH,
3asBJICHHBIX 00Pa30BaTEIbHON IPOTPaAMMOIi.

DopMbI OLIEHOYHBIX CPEICTB,

Kareropuu odyuyarommxcst aJaNTHPOBAHHbIE K Buabl oieHOYHbIX
110 HO30JI0TUAM OrpaHUYEHUAM 310POBbA CpeACTB

U BOCIIPUATHS




denepanbHOE TOCYIApCTBEHHOE OI0KETHOE 00pa30BaTeNbHOE YUPEKICHHE BEICIIET0 00pa30BaHUL (m
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uHpopmannu
00y4arommxcs HHBAJIH/I0B
u un ¢ OB3
C HApYLICHUSIMH 3PCHUS — B II€YATHOM dopme | — cobecenoBaHue
YBEIMYCHHBIM MIPUPTOM,
— B (QopMe BIEKTPOHHOTO
JOKYMEHTA,
- B MeYaTHON dbopme
mpudTom bpais.
C HapyLICHUSAMH CITyXa — B Ie4aTHOU (opme, —  TECTUPOBAaHUE
— B (¢opMe D3IEKTPOHHOTO
JOKYMEHTA.
C HapyWIeHMsAMM OIOPHO- | — B II€4aTHOH BopMe, — pelieHue
JIBUTATEJIBHOTO armapara — B (opMe DIEKTPOHHOro | AMCTAHIMOHHBIX TECTOB,
JOKYMCHTA. KOHTPOJIbHBIC BOIIPOCHI

OcBoeHHE OUCHUUIUIMHBI WHBAJUIAMU W JUUAMUA C OTPAHUYEHHBIMU BO3MOKHOCTSIMU
3/10pOBbsl OCYIIECTBIIIETCA C HCIOJIb30BAHUEM CPEJICTB OOY4YEHMsI OOIIEro M CIEUUaIbHOIro
Ha3HAYCHHUS:

— JIEKIIMOHHAS ayJUTOpUsl — MYJIbTUMEIUUHOE 000pYyI0BaHHUE, MOOWIBHBIM PaTuOKIACC
(L7151 CTY/IGHTOB C HApYILIEHUSIMU CIIyXa);

— y4ueOHast ayIuTOpHs U CAMOCTOSITENIbHOW PabOThl — CTaHAApTHBIE pabo4yre MecTa C
MEPCOHAIBHBIMU KOMIIBIOTEpaMU; pabouee MECTO ¢ MEPCOHAIBHBIM KOMIIBIOTEPOM OCHAIIIEHHBIM
CIICHHUAIM3UPOBAHHBIM MPOrpaMMHBIM MW TCXHHUYCCKUM oOecrieueHrueM A CTYACHTOB C
HapYIICHUSMU 3PEHUS.

B ayauTopuu, rac 06yan0Tc;1 HHBAJIMAbI W JHIA C OrpaHUYCHHBIMH BO3MOXHOCTIAMU
3JI0POBBS, JOTHKHO OBITH ITPETYCMOTPEHO COOTBETCTBYIOIIEE KOTUYECTBO MECT IS O0yUarOIINXCs
C YYETOM OTPaHUYCHHI UX 3J0POBBS.

B aynurtopuu, rae oOydaroTcsi WHBAIUABI M JIMIA C OTPAHUYEHHBIMH BO3MOXKHOCTSIMH
3/10pOBbS, TOJKEH ObITh 0OecreueH OecpensITCTBEHHbIN JOCTYI JUIsl 00y4YaronXcs HHBAJINI0B
¥ 00y4arouXxcs ¢ OTPaHUYEHHBIMUA BO3MOXKHOCTSIMH 37I0POBBSI.

B CapartoBckoii rocynapCTBEHHON HOPUIWYECKON aKaJeMHH HWMEIOTCS CHEIUaTbHbIC
TEXHUUYECKHUE CpPEICTBAa OOydYeHHs, MPOTrpaMMHOE oOOecreueHue A WHBAIMIOB M JIUI[ C
OrpaHUYC€HHBIMH BO3MOKHOCTSAMHU 300POBbS.

Karteropuu
o0yuarommxcst MarepuanbHO-TeXHHYECKOE U POrpaMMHoOe o0ecredeHue s
no MHBAJIM/IO0B U JIMI ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMH 3/10POBbS
HO30JI0THSIM

Cneyuanvnvle mexnuueckue cpeocmea:

- KOMIIBIOTED;

- MporpaMMHOE obecrieueHne dKpaHHoro gocryma "' ZoomTextFusion *;

- DJIEKTPOHHBIA PYYHOH BUJEO-YBEINYUTEID;

- Trdutoneep;

- IPUHTEP IS TIeYaTH perabeHO-ToueYHbIM mpudTom bpaiins;

- 3JICKTPOHHBIN CTAIIMOHAPHBIN BUAECO YBEIUYHUTEIb.

Cneyuanvnvle mexnuueckue cpeocmea:

- paauokJacc — 6ecrpoBOHAs TEXHOJIOTUs nepenaun 38yka (FM-
cUcCTEMa);

- 3ByKOYCHJIMBarolee o00py0BaHUE;

- CpeJCTBa 0TOOpaskeHUs1 MH(opMaIu;

C HapylmeHusIMu
3peHus

C HapyueHus MU
ciyxa
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- KOMIIBIOTEP.
CneyuanvHble mexuuuecKkue cpeocmea:
- KOMIIBIOTED;
C HapyleHusIMU
SLODHO - crenuangbHas KiaBHaTypa (C YBEJIMYCHHBIM pa3MEpOM KJIaBHII, CO
p crernraJbHOM
JIBUTATEIBHOTO o o .
ALlADATa HAaKJIaJIKOW, OTPaHUYUBAONICH CITyYaiiHOE HAaXKaTHUE COCETHUX KIIABMIII)
P - JUKOMCTHK CO CMEHHBIMH HAaCaJaKaMMU;
- BRIHOCHAs KHOIIKA.
PazpaboTunk
JOLEHT (K/H, JoneHT) kadeapbl HHOOPMAIIMOHHOIO
[pasa ¥ MU(GPOBBIX TEXHOJOTHUI Coxkouiosa T.H.

noonuco 00J12ICHOCD DPUO



